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Reviewing this manual will help you navigate and use the system effectively.
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Version Date Author

classes

Changes

v25.1.3 | 29.01.2025

Perculus Technology Incorporated Company

Yunus YALIN First Release

HEAD OFFICE: Smart Plaza B Blok Ruzgarlibahce Mh. Kavak Sk. No:31/1 Kat:3 34805 Kavacik, Beykoz, Istanbul
T:+90 (216) 4450725 | F:+90 (216) 4450701 | E:info@perculus.com |

W: www.perculus.com




@ Perculus

I. General Overview
Perculus is a virtual classroom platform that enables remote live education and meetings on
computers and mobile devices.

What can be done with Perculus:

Livevideo and audio streaming,

Planning activities to be used in the pre-class with the course flow feature,

Creating a course flow program for using in different sessions of the same class,
Activities that can be added to in  -class and lesson flows: Whiteboard, Upload
Document, Screen Sharing, Second Camera, Share Video, Uploadideo, Create Breakout
Rooms, FigmaBoard, Padlet,Pin Yourself Google Docs, Miro Board, Two Truths One Lie,
Word Cloud, New Question (Multiple Choice, Sngle Answer Questions, Multiple Choice,
Multiple Answer Questions, Short Answer Questions), Guesstimate, Likert Scale External
Application, Natal Chart, Brainstorming, Axis Grid

Live use ofdrawing , shape, and text tools on shared documents and whiteboard,
General and private messaging,

Sessioninvitation ,

Detailed messaging settings ,

Camera and microphone freedom for all participants based on settings ,

Enablescore based participation check,

Simultaneous translation

Downloading messaging history .
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Sessions are recorded based on the session settings, and participants can access these
session recordings for review later. All session and review reports can be obtained.

. System Requirements
The requirements to use Perculus as an instructor or session manager are as follows:

1 A modern and up-to-date web browser;

0 "Google Chrome and Microsoft Edge browsers provide the most compatible
experience for desktop devices and mobile devices running the Windows operating
system.

0 Google Chrome and Chromium -based browsers provide the most compatible
experience for desktop devices and mobile devices running Linux and Android
operating systems.

o ForApple desktop devices running the MacOS operating system, you can use
Google Chrome.

o For mobile devices (iPhone and iPad) runningiOS 12.0 and above, you can use
Safari.

0 You can also use other modern browsers. However, you may not be able to use
functions that are not supported by other browsers."
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@ Perculus

A minimum bandwidth of 1 Mbps is required for downloading and uploading.

A smoothly operating computer or mobile device (Android and I0S).

A webcam (if a camera will be used during the session).

A microphone (if a microphone will be used during the session).

No additional plugins are required in the Google Chrome browser for screen sharing.
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Ill. Login to the Perculus
Enter your created Perculus web address into your browser's URL address bar to access the
Perculus web address(e.g.: your_adresspercul.us)To access the system's features, you need to
log in. Use your username or email, enter your password, and after completing the captcha
security checks, log in to the system.

(1) Log in to your institution Perculus address.

(2) Enter your username in the email or username text box at the top of the page.

(3) Enter your password in the password text box located second from the top on the page.

(4) Click on the remember me selection box located third from the top on the page.

(5) Click onthelam not a robot selection box, fourth from the top on the page.

(6) Click on the login button located fifth from the top on the page.

(7) If you are logging in for the first time , you will see a window to change your password
and a personal information page.

IV. Home
You can access the homepage by clicking on the home button located on the left of the
screen.
@ Perculus
T RS
Sessions “ “
Flows Today's Sessions SeSSlons Quick M
Files E‘:’I‘I‘I’::;T:::::L‘::;:Ofmﬁ ms CEETEET) e S i b My Colendar
Reports e My All Sessions
Questions Edit My Profile
Future Sessions — y Frofi
Past Sessions
f Today'sSessions:l n t he | i st o0 foutaoudew geSstonsthad aresstadings

today or have already started. You will see session namesstart times, statuses, and
information about how long ago they started or how long until they start.
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@ Perculus

1 Future Sessions: In the list of future sessions, you can view sessions that will start on a
future date. You will see session names, start times, statuses, and information about how
long until they start.

1 Past Sessions:In the list of past sessions, you can view sessions that have occurred in the
past or were unable to occur. You will see session names, start times, and status
information.

1 My Calendar: Click on the 'My Calendar' button to view your past, present, and future
sessions in daily, weekly, and monthly formats within the calendar. By clicking on the names
of the sessions you see in the calendar, you can join virtual class sessions and watch thre-
recordings of virtual class sessions.

1 My All Sessions: You can switch to the sessions page by clicking on the 'my all sessions'
button.

1 Edit My Profile: You can go to the settings page where you can edit your personal
information by clicking the "edit my profile" button.

1 Change My Password: When you click on the "Change My Password" button on the
homepage, the password change window will automatically open. However, you can also
change your password from within the profile settings.

1 Help: You canclick on the "Help" button on the homepage to chat with support staff or
access help documents.

V. Rooms
If you frequently hold meetings or training sessions on the same topic or with the same
group of people within Perculus, you can take advantage of the Rooms feature, designed for your
convenience. Simply create a virtual classroomusing the Rooms feature once and conduct your
virtual class or meeting anytime you want.

Rooms CIZED . Home Rooms G2 -

Fies Home Files

uuuuuuu

Questions Sessions Questions

‘ New Room +

Click on the rooms button, located third from Click on the new rooms button, located to the
the top on the left side of the window. right of the " Rooms" text at the top of the

page.

Perculus Technology Incorporated Company
HEAD OFFICE: Smart Plaza B Blok Ruzgarlibahce Mh. Kavak Sk. No:31/1 Kat:3 34805 Kavacik, Beykoz, Istanbul
T: +90 (216) 4450725 | F:+90 (216) 4450701 | E:info@perculus.com | W:www.perculus.com



(1) Enter theroomname i n t he 0 Ro (6)Activate or deactivate the 'Restrict Access

text box.

(2) Select the room language as Turkish,
English or Arabic from the language drop-
down list.

(3) Enter your tags in the Tag text box (for
multiple tags, press enter after each tag).

(4) Select aflow from the 'Select Flow' drop-
down list.

(5) Activate or deactivate the 'record session'
selection button by clicking to the right.
(Attention: If the session recording feature

to Replay ' selection button by clicking to
the right. (Attention: If Restrict access to
replay is active, the session will be recorded
but the replay will not be available. If
Restrict access to replay is inactive, the
replay can be viewed by session
participants).

(7) Click the save button at the bottom right
of the window.

(8) A new room (scheduled) has beencreated
and you can join it by clicking the join

is active, the session will be recorded. If the button.
session saving feature is inactive, the
session will not be saved).
(@) Perculus (1)
Home Rooms Sear
Sessions
Rooms loom Nome = Link
F Customer ond Sales Strategies m i i ogi
e Morket Anolysis and Competitive Strategies jysis-and h
Faports Prochuct and Service Development
Ouestions Team and Collaboration Development
Performance and Financiol Review -financial-revi
Project Status and Progress Reports m it ! " prog: o
Strategic Planning and Goal Setting it . jic-planning: goal-setting
English
(For detailed information about the virtual classroom session screen, click here.)
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VI.

@ Perculus

Sessions
Click on the sessions button, which is the second one from the top on the left side of the

window. On the session page, you can create new sessions, delete sessions, join sessions, and
watch recorded sessions. Youonly see sessions for which you are authorized or a participant.

Start

witho

(@) Perculus (Gorswns) @
Session List o . Sooh

Home

Session Name " StotF Duration = Participants S

otus
Flows
Project Management: Agite Approaches EE oso27i627 1h [Storted |
Files
Foundations Of Artificiol Intelligence: Tachnology Of The Future Pl 2025-01-2717:30  1he Per
Reports
“on Skils Pl 202501281622 1he [ ot storted vet
Questions
Home B woomeo v . o
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1 . \
| Sessions ] B won2omm o =3
“ 20241052019 3hr, 24 min wwson [ bocked ]
Rooms B 20020 2w7ma o=
B2 2240002020 2he.28min weson [ Pociad ]

Flows

English

Session (Quick Session)

You can schedule your virtual classroom sessions, or you can start a virtual class instantly
ut any special setup for impromptu needs. Simply click the "Start Session" button, and you'll

be instantly taken to a session where you can invite participants through an invitation link.

@) Perculus Stort Session 0
ion List = -
Giome Session Lis
| Sessions
Rooms
Sassion Nare
Flows
Project Management: Agie Approachas [ @ om | [storiec)
Files
Foundations Of Artficiol Inteliigence: Technology Of The Future B
Reports Start Session >
Digital Communication And Prasentation Skills J ot torted v
Questions
R = (o]
Advansity - OHS - Safety Trolning - Port 10 = [Focied
[ > ot | ?& Search ¢
B oo 058 e (D)
Avancity - O - Sty Tining - Port 7 B 00w 2h7mn froosd)
Advancity - OHS - Safety Training - Part & BT 20240092024 2k, 26min wraon [ Pocied |

English

(1) Log in to your institution's Perculus panel.
(2) Click on the 'start session' button located in the top right corner of any page.
(3) A session is quickly created, and you have transitioned to the virtual classroom session.
(4) When you log in, an invitation link ~ will appear in the middle of the page.
(5) Click on the invitation link  (link - URL)or the copy button.
(6) Send the invitation link  to the people you want to join the session.
(7) People who want to join the session can register with their first and last names and send
a participation request.
(For detailed information about the virtual classroom session screen, click here. )
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@ Perculus

(1) Click on the new session button, located to the right of the "Session List" text at the top of
the page.

Adding New Sessions (Planning)

(@) Perculus (1)

e Session ListmB e ; Soceeh

(Sessions )

Rooms

Session Nome ¥ Stort > Duration =
Flows

Project Management: Agle Approcches Bl 202501271627 b
Files.

Foundations Of Artficial Intaligence: Technalogy Of The P zocs0r27ma0 the
Reports

Digital Communication And Presentation Skill P xsormez 1w
Questions

Risk Assezsment And Hazard ldentificatic N zmsorzsizor 1ne

Advancity - OKS - Safety Training - P 202501201912 1he. 4 min

New Session

02411262039 46 min

Acdvancity - OHS - Safety Training -
Advancity - OKS - Safety Trairing - £

Advancity - OHS - Safety Training - Par

by O -Stety Terg - or T T

# Add New Session
Session

Session Name

Description

2025-01-27 18:03

(UTC+03:00) Istanbul

English

Select instructor...

Write a tag and press the enter key...
Select groups...

Select flow...
( Record Session
Restrict Access to Replay

Repeat Session

(2) Enter the session name in the text box located in the first row at the top of the pop -up
window.

(3) Click on the session start date and time text box located in the first position in the third
row at the top of the window.

(4) Select the desired date and time for the session from the pop -up calendar.

(5) Write the total duration of the sessionin minutes in the text box located in the second
position in the third row at the top of the window.

(6) Click on the save button located at the lower right of the window.

(7) A new session (planned ) has been created, and you can join it when it starts.

(For detailed information about the virtual classroom session screen, click here. )
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@ Perculus

Adding Participants to the Session from the User List

@ Perculus =) @ @) perculus ) @
— Session List - = == . .
(Sossions ) . Gaom ) [=/ Project Management: Agile Approaches

Rooms Rooms

Reports
Questions

Add Participant

Name =

Englah -

Click on the options (three dots) button to  On the session participants list tab, click on the
the right of the row of the session whose add participant button in the top left.
participants you want to view, and in the

window that opens, click on the participants

button , second from the top.

In the user list, click on the checkboxes next Click on the external participants text (tab)

to the usernames to select individual users. in the center at the top of the window and
enter first name, last name and email
address. Add participants to the session one
by one by clicking the add to list button

Click on the save and close button in the bottom right of the window.

@ Perculus 0

< Back

G ) 6= Project Management: Agile Approaches

Files

)
Reports
o — as . v e o ”

Questions

Yunus YALIN 202501200042 yunusy e Admin
Cem v 2025-01-28.00:42 o
Oogukan S 2025.01-28 002

Marve P, 20250128002

Groups St

Engish

You cansend invitations to participants to join the session by clicking on the Send invitation
button at the top right of the list of session participants.
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@ Perculus

VIl. Join the Session or Room
Once the virtual classroom iscreated, it will become active when your scheduled class time
arrives. We recommend that you check your microphones and cameras before starting the class to
make sure everything is working properly.

a. First, cbDon6kbont ohet o joi n dedsienovroomt ual Cl as
@) Perculus ) @ ® Perculus Gomry) @
- Session List (gD L = Home -

Rooms

Flows

=
Files File
Reports o e - Repor
Questions Questions
= Start = = - == htt.
Ao & son . TR = - = D @ wivireine https://ody
3 =m- o= [ ] Je—
pousi| BT o (] (SRl 5] hetps:/fodvar
2025017 g oo o Y
oo [ o, D — P @ Jon N0 REC
P 2025-01-"
- - Ergin 0
repial > T -
[@) e

What is your name?

After joining the virtual classrooms, you will
need to join the session by typing your first
and last name.

b. Next, you will see your speaker, camera, and microphone settings. If you are using more
than one camera or microphone, make sure to select the correct ones.

(¥ HP Wide Vision HD (O4f2:b56d) v

\9} Default - Microphone Array (Realtek(R) Au... ¥

(J» Default - Speaker/ Headphones (Real... Test v

C Join Session J
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c. Your Default Camera will be selected. But if you have an external camera, you can choose

HP Wide Vision HD (O4f2:b56d) v

HP Wide Vision HD (O4f2:b56d)
Default - Microphone Array (Realtek(R) Au... ¥

Default - Speaker/ Headphones (Real... Test v

Join Session J

d. It will be selected by default on your microphone. But if you have headphones plugged in,
you can choose the microphone you prefer to use.

(x HP Wide Vision HD (O4f2:b56d) v

\

Default - Microphone Array (Realtek(R) Au... ¥

Default - Microphone Array (Realtek(R) Audio)

Contact Microphone Array (Realtek(R) Audio)
Microphone Array (Realtek(R) Audio)
Stereo Mix (Realtek(R) Audio)

Join Session J
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@ Perculus

e. Your speaker will come with your computer itself. If you are going to use a different

speaker, you can choose it.

(3 HP Wide Vision HD (O4f2:b56d) v

\9; Default - Microphone Array (Realtek(R) Au... ¥

J» Default - Speaker/Headphones (Real...  Test v

Default - Speaker/Headphones (Realtek(R) Audio)
Communication Speaker/Headset (Realtek(R) Au...
Speaker/Headset (Realtek(R) Audio)

—

f. After making all your settings, click the Join Session button.

(3 HP Wide Vision HD (O4f2:b56d) v

\9} Default - Microphone Array (Realtek(R) Au... ¥

J» Default - Speaker/ Headphones (Real..@Test v

Join Session
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@ Perculus

1. Starting the Lesson

As the instructor, you have the authority to start the course. If you want to upload course
presentations before beginning, follow the document upload steps. You can also upload
documents after the course has started.

@ Risk Assessment And Hazard Identification 34:57 s

[ sepiow J+) N % O ¢ @ 20 0k O &

Virtual Classrooms does not start until you, as the instructor, click the Start button.

a. Clickthe Start button to start the lesson.

[Stc:rt] Leave 34:57 ¢z

b. You must confirm by clicking the start session button .

If you're ready, we can start!

Participants will be able to get in when you start the session.

Cancel Start the session
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@ Risk Assessment And Hazard Identification

a0

2.

has started.

Daniel CLARK

@ Perculus

c. Thenyour virtual classroom begins, you'll see the word "LIVE," indicating that the session

14:57:57 Break Il

James ANDERSON

YO ® 2

Turning on Camera in Virtual Classroom
After your virtual classroom starts, follow the steps below to turn on your camera.

B do © &

a. Click over the cameraicon at the bottom if you want to turn on / turn off your camera

S

@ Disaster Management/Risk Assessment And Hazard |

= O

Disaster Management Course

1. Introduction to Disaster Management

Disaster management refers to the organization and management of resources and
responsibilities for dealing with all humanitarian aspects of emergencies, in particular
preparedness, response, and recovery in order to lessen the impact of disasters. It involves
a systematic process of identifying potential risks, developing strategies to mitigate those
risks, and ensuring that resources are efficiently mobilized to handle emergencies as they
arise. The importance of disaster management cannot be overstated, as it plays a crucial
role in saving lives, protecting property, and ensuring the sustainability of communities and

economies.

Effective disaster management requires a multi-disciplinary approach, involving
coordination between various agencies, organizations, and communities. [t encompasses

1/15 Q @ < = [ Save
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@ Perculus

b. After clicking and waiting for a moment, your camera feed will appear on the screen.
You'll know your camera is on when the camera icon lights up and your image is
displayed.

@ Risk Assessment And Hazard Identification 37:00 Break Il

Daniel CLARK

# Elow e

James ANDERSON

W %O ¢ e &0 dh O &

c. If you are having problems, check your Google Chrome Camera permission

v (P Risk Assessmentand Hozar © X +

- 8 X
¢« > d /advancity.percul. 32-6cb0-49ed-823d: /53741 % §
@ s advancity.percul.us X 39:37  Break Il
ﬁ Secure connection >
(] Camera [ o
Currently in use
9 Microphone [ o
Currently in use
Reset Permissions
® Cookies and site data >
@ Site settings @
Daniel CLARK James ANDERSON

@0

% %O Y O &0 dh O &
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@ Perculus

3. Turning on a Microphone in a Virtual Classroom
After your virtual classroom starts, follow the steps below to turn on your microphone .

a. Click to the microphone icon at the bottom of the page .

J

b. Your microphone will activate. You can tell it's on when you see the green volume bar
moving and the microphone icon is lit .

@ Disaster Management/Risk Assessment And Hazard Identification @ 15:51

Disaster Management Course

1. Introduction to Disaster Management

Disaster management refers to the organization and management of resources and
responsibilities for dealing with all humanitarian aspects of emergencies, in particular
preparedness, response, and recovery in order to lessen the impact of disasters. It involves
a systematic process of identifying potential risks, developing strategies to mitigate those
risks, and ensuring that resources are efficiently mobilized to handle emergencies as they
arise. The importance of disaster management cannot be overstated, as it plays a crucial
role in saving lives, protecting property, and ensuring the sustainability of communities and l ] James ANDERSON ]
economies.

Effective disaster management requires a multi-disciplinary approach, involving
coordination between various agencies, organizations, and communities. It encompasses
everything from early warning systems and evacuation plans to post-disaster recovery
efforts. By preparing in advance and having a well-structured plan in place, communities
can significantly reduce the negative impacts of disasters. This proactive approach not only
minimizes immediate harm but also aids in quicker recovery, helping to restore normalcy

.

1/15 Q @ ¢ = Save
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VIIl. Virtual Classroom Menus
1. Participants Menu
Thisis the menu that allows you to see the participation of students registered in your course
in the virtual classroom. It is the first of the menus in the lower right corner of the page .

(2)e w0 @
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@ Perculus

Click on the participants icon your active participants in the virtual classroom will be listed.

m Partici o
pants & Q X
(=
@ Daniel CLARK %
@ James ANDERSON
&G o © &

If you wish, you can give your students Camera, Microphone and File Sharing permissions
from here.

Participants € & Q X

Daniel CLARK bk

James ANDERSON ODODN®

O 6

A0 de @ &

Click to send a Camera sharing request to your student named Eda

Click to send a Microphone sharing request to your student named
Eda

If you want your student named Eda to upload documents to the
virtual classroom, click to authorize. If you do not give students file
sharing permission, students cannot share documents in the system

You can expel students who sabotage the lesson

0D 0
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@ Perculus

2. Chat Menu
This is an area designed for you to communicate with students enrolled in your course and
students in the virtual classroom.

2O o © &

When you click on the chat icon, you can type the sentence you want in the chat window
that will open and send your message by clicking the Enter key or clicking the tab. It is an instant
chat box. It becomes inactive after the virtual classroom is over.

@ Chat (All) X

Daniel CLARK 13:49 @
Hello friends

when all your friends have joined, we'll st

art the lesson.

%@uﬂﬂ@‘@

3. Session Statistics Menu
This feature measures whether the students enrolled in your course and present in the virtual
classroom are actively listening and attentive to the lesson.

2 ofu)o @
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@ Perculus

First, click theanalytics button. To activate this feature, you must first activate the I'm Here
Feature.

DI]U Session Analytics Q X

Engagement Participants Think Fast

I'm Here! feature is not active, click to activate.

I'm Here! Feature

%@nﬂﬂ@@

When students acknowledge the prompt that appears on their screens at specific intervals,
you can check their scores through the statistics menu

Session Analytics Q X

Engagement Participants Think Fast

Participant Scores

James ANDERSON 66,3
William Taylor 13.7

%@nﬂﬂ@@
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@ Perculus

The alert that will appear on the student's screen will prompt them to click the "I'm Here"
button. The quicker they respond, the more points they will earn.

Think fast!

Get the highest score by clicking the
“I'm here!” button as fast as you can!

( I'm Here! )

¥ 0:31

4. Information Menu
In this menu, you can access information about session details

2 B uﬂﬂ@{‘:’}

Additionally, if you have guests who are not registered for the course, you can invite them
to your live lesson using the Invitation Link. However, when guests click on this link, they will need
to register by providing their name and surname .

@ Information )¢

Session Details

Session Name: Risk Assessment and Hazard
Identification

Start Time: 2024-08-14 10:29:02

Duration: 60 minutes

Invitation Link

https://advancity.percul.us/app/?join=a9b43fbc

B 60 d © &
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@ Perculus

In the Settings section, you can make adjustments to your session settings and your profile

2 2 oo @@

When you click on the settings icon, you will see the following options :

5. Settings Menu

1 Profile photo : You can add your own photo by pressing the "Change" button .
1 Camera/ Microphone Settings : You can adjust these settings if you need to use a different
camera or microphone, similar to the setup when entering the session.

@ Settings p ¢

Profile Picture

Camera/Audio Settings

0 Camera & Effects >
<) Audio >
\9_; Microphone >

System Settings

@ Display Language >

20 b O &
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@ Perculus

1 Session Settings: Here, you can manage various settings organized into the categories of
Messaging, User, and History

Settings X

Session Settings

@ Messaging >

88 User >

@ History >
A0 d © &

In the features in the messaging section, you need to click on the box next to the feature
you want to be active and click on the Save button.

< Messaging h ¢

Block all messaging.
Block public messaging.

Just admins and instructors shall see
participants' messages.

Block private messaging.

Block sending private messages to admins.
Block private messaging between users.
Mute sound on new message.

Play sound for each new message.

Show browser notification for each new message.

& b O &
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@ Perculus

In the features in the user section, you need to click on the box next to the feature you want
to be active and click on the Save button.

< User X

€3 Allow all participants to share camera /
microphone

(2 Enable score based participation check.
Enable simultaneous interpretation.

> Allow reactions.

2P b O

In the History section, select the box next to the feature you want to activate and click the
"Save" button. You can also select delete all session messages from here

< History p ¢

Clear messaging history and delete all of chat
messages when the session is finished.

Delete messaging history now

Download all chat messages

&0 h O &

IX. Virtual Classroom Time Display Menus
These menus are located in the upper right corner of the screen

Live Leave 20:16 Break NI
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@ Perculus

Live The icon indicates that the virtual class has started

This button allows us to leave the virtual classroom before the scheduled end
time. If you, the instructor, end the session, the session will be closed for
everyone.

20:41 This indicator shows the time remaining until the end of the virtual class.

This button allows you to take a break during your live lesson if needed. Click
Break Il the button to initiate a break, then enter the desired duration in minutes and
add a break note.

Il Take a Break

Duration:

Minutes

Write a break note for users:

We're taking a 10-minute break. See you in 10
minutes, friends.

If there are 10 minutes left before your lesson ends, the system allows you to extend the
session. Click the "Extend +" button to do so.

09:24 | Extend Duration +

Then, you can choose from the following options: +10 minutes, +30 minutes, or +60
minutes. You don't have to use all the extra time; you can end the session at any point by clicking
"Leave0
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@ Perculus
08:17 | Extend Duration +

Extend Duration

+10 min +30 min +60 min

Cancel

X. Menus on the Home Screen
This section will cover the menus and their functions located in the center of the main
screen

7
7
0
=
@

ISQ This is the camera icon that lets you turn your camera on.

(@9 This indicates that your camera is on.

& This is the microphone icon that allows you to turn your microphone on.
\9/ This indicates that your microphone is on.

i") This indicates which students have raised their hands.
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@ Perculus
@ James ANDERSON

Clear All

You can access other settings with thethree dots icon.

@¢ Turn cameras on

& Turn microphones on
4. Camera Effects

d# Blur my background
& Show everybody

¢” Full Screen

o1 Stream Statistics

& Support

(;) This is the icon that allows you to share your screen

1. Steps to Screen Share
If you plan to share your screen and present to students during your lesson, follow these

steps.

a. Click to the screen sharing icon

o
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b.

@ Perculus

If you choose to share a Chrome tab, select the specific tab you want to share. This way,
only the selected Chrome tab will be visible to students, and your other activities on the
computer will remain private .

Choose what to share with advancity.percul.us

The site will be able to see the contents of your screen
Chrome Tab Window Entire Screen

@ Oturum | Perculus

B Chat Select a tab to share

o) Also share tab audio ©

.:I" o

You can choose to share a specific window. This way, only the selected window will be
visible to the students, and your other activities on the computer will not be seen .

Choose what to share with advancity.percul.us

The site will be able to see the contents of your screen

Chmme Tah Entim Scmen
A~

10

=

@ RiskAssessmentand H.. B NVIDIA GeForce Overlay @ LANG-REVIEWEDPERCU..,

To share audio, share a tab or screen instead

I' o
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@ Perculus

d. To share yourentire screen, select your screen from the "Whole Screen" section. If you
want to include system sound, ensure the "Share system sound" option is active. Once
you've made your selections, click the "Share" button.

Choose what to share with advancity.percul.us

The site will be able to see the contents of your screen

Screen 1 Screen 2

) Also share system audio ®)

Share Cancel

Your screen will be shared without any issues. You can stop sharing by clicking the "Stop Sharing"

~ (@ Oturum | Perculus X (@ RiskAssessmentandHazar @ X % Setfings - Languages x |+ - X

« 2 C 0 advancity.percul.us/app/12daedf5-3498-4a90-bce5-90ff5e551bda /1 0b45074-ba3b-49d3-9283-6365ce6cIaeT &u=539457 o a & in} 3 :

@ Risk Assessment And Hazard Identification Leave 28:26 Break I
You're sharing your screen. Hide Stop

- & x

Caw ®Ho §
P —

@ Risk Assessment And Hazard Identification @ 28:27  Break Il

You're sharing your screen. Hide Stop

&0 dh O &

8 mTg) W s B
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@ Perculus

XIi. Flow Menu
The flow menu allows you to utilize multiple documents, videos, screen sharing, and other
methods during your virtual classrooms. The Flow panel is a tool that lists the tools you've used,
enabling you to easily return to previous documents or presentations. For example, if your
students are stuck on a topic discussed earlier, you can go back to the initial presentation using

the flow panel.

Activities X

All

¢ Flow e

First, we need to create Activities. To do this, you can click on the red plus° button, which
serves as a shortcut. The function of this button is detailed in the "6. Adding Activity to the System
from Shortcut Menu" section. You can also click on the white plus button in the flow .

Then the following menus will appear.
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1.

1.1

@ Perculus

Activities X

Recents v

Documents and Whiteboards v

Video and Cameras v

Collaboration v

Assessment v
All ™

Others 1

Files and Whiteboards
This is the menu that allows us to upload documents to the system and add a whiteboard.

Documents and Whiteboards

EA B

Whiteboard Upload Document

Adding a Whiteboard
The steps to add a Whiteboard to your virtual classroom for use in class aregiven below.

a. Click on the Whiteboard button .

EA

Whiteboard
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@ Perculus

b. Name your Whiteboard activity, and then you can specify how long this activity stays on
the page with a timer. After the process is completed, click the Save button .

¢ Back X

@) Whiteboard

Name

Lesson One

Timer

Hours Minutes Seconds

The Whiteboard will then appear in the Activities section. When you click the Play button
on it, the whiteboard will be displayed on the screen and become visible to the students.

Activities X
>
#) Lesson One ooe
All
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@ Perculus

d. Youcan explain your lesson to students by making drawings. You can find the pen,

e.

highlighter, pointer and eraser on the left toolbox .

~N @

g—|

2 ¥ S NN @ @

@ 25:19 Save

3x2+’féx13+24f:444

If you want to remove the whiteboard from the main screen, you can stop the visibility by

clicking the Pause icon

Activities X
2 4
L e
¥
) Lesson One ooe

New Activity +

All

¢ Flow e
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@ Perculus

1.2. Document Upload
The steps for uploading documents to the virtual classroom for use in virtual classroom are
given below.

a. Clickon the Upload Document button .

(2

Upload Document

b. Thenclick on the blue plus button .

@ Disaster Management/Risk Assessment And Hazard Identification 30:51

Activities ¢ Back X

[ Files Q O pEE

[ Shared Files ,

Disaster_Management_Course_Complete.pdf

[ Disaster_ M..  =+=

New Activity +

All

[ Fiow J+] % % O M@ 20 M O &

c. Sinceonly PDF files are uploaded to the system, select your relevant PDF document and
click the Open button.

G QOpen X
« ~ 4 ¥ > ThisPC > Downloads ~ U | Search Downloads »
Organize ~  New folder =- O @

~ ~

~ = This PC

Disaster Management Course

> M 3D Objects

> = Documents

> ¥ Downloads PDF T\

5 b Music Disaster_Manageme —
5 &= Pictures nt_Course_Complete. -
> B videos

> & Local Disk (C)

> w- Local Disk (D)

> W Network " e st
risyidts
v A Linux ~ Mitigation: Taking proactive measeresforrduce the severky and impact

> & VUbuntu

v v

File name: | Disaster_Management_Course_Complete.pdf V| ‘Specia\ Files ¢ xbm;x tif jfif:x. V‘
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@ Perculus

d. Your file has arrived, but click on it to reflect it in the activities section.

@ Disaster Management/Risk Assessment And Hazard Identification 30:51

Activities ¢ Back X

[ Files Q O

[%7  Shared Files

[ Disaster M...  eee

:

New Activity +

All

Ju Disaster_Management_Course_Complete.pdf

[ triow T+ % OB @ 2O MO S

e. You will see that your document is in the activities section.

Activities X

8){24-{59—5”24:]2://44
B

@ Lesson One eee

x

[ Disaster M... ===

New Activity +

All

it Flow o
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@ Perculus

f. In order for the document to be reflected on the main screen, you must activate its
visibility by pressing the Play button, as in other activities.

Activities

[ Disaster Ma... =**

New Activity +

All

oo T

g. Thedocument is opened to the visibility of students .

@ Risk Assessment And Hazard Identification 48:26  Break Il

@ NV

o
S

@
®
°
<
~
@

Disaster Management Course

1. Introduction to Disaster Management

Disaster management refers to the organization and management of resources and
responsibilities for dealing with all humanitarian aspects of emergencies, in particular
preparedness, response, and recovery in order to lessen the impact of disasters. It involves
a systematic process of identifying potential risks, developing strategies to mitigate those
risks, and ensuring that resources are efficiently mobilized to handle emergencies as they
arise. The importance of disaster management cannot be overstated, as it plays a crucial
role in saving lives, protecting property, and ensuring the sustainability of communities and
economies.

Effective disaster management requires a multi-disciplinary approach, involving
coordination between various agencies, organizations, and communities. It encompasses
everything from early warning systems and evacuation plans to post-disaster recovery
efforts. By preparing in advance and having a well-structured plan in place, communities
can significantly reduce the negative impacts of disasters. This proactive approach not only Jomes ANDERSON
minimizes immediate harm but also aids in quicker recovery, helping to restore normalcy
and build resilience against future disasters.

Definition and Importance

« Risk Identification and Assessment: Understanding the types of disasters that can
occur and evaluating their potential impact on the community.

e Prenarednecc: Nevelanino and imnlementine nlanc and nracedurec tn enenre

KA vj/18> HDCa@ad =B [ sae

x Y O ¢ e B8RO ® &
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@ Perculus

h. Pressthe pause icon on your file in the Activities menu to remove it from the main

screen
Activities )4
(0 Disaster Ma... ===
All
o
‘ ' You can only upload a PDF file to the virtual classroom. If you have any, you are

expected to convert your Powerpoint presentations to PDF format.

2. Videos and Cameras
This menu offers options for screen sharing, using a second camera, video sharing, and video
uploading to the system.

Video and Cameras A

o © >

Screen sharing Second Camera Share Video

[

Upload Video
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2.1

@ Perculus

You can follow the steps below to mirror your computer screen to your students .

Screen sharing

a. Clickon the Screen Sharing button.

-

Screen sharing

b. Name the activity. If you wish, you can specify your screen sharing duration from the
timer section. Then press the Save button

< Back X

QO Screen sharing

Name

Visual Studio Studies Example 1

Timer

-0 4+ : -0+ : -0 +

Hours Minutes Seconds

c. If you press the Play button on the activity. Screen sharing options will appear.

Activities X
E
O Visual Studi... ses

New Activity +

All

a0
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d.

e.

@ Perculus

If you are going to share a Chrome tab, you can select the relevant Chrome tab. This way,
only the relevant Chrome tab will be visible to students. Your other operations on the
computer will not be seen.

Choose what to share with advancity.percul.us

The site will be able to see the contents of your screen
Chrome Tab Window Entire Screen
@ Oturum | Perculus

B Chat

Select a tab to share

o) Also share tab audio ©
Shale

To share your entire screen, select it from the "Entire Screen” section. If you want to
include system sound, ensure the "Share system sound" option is enabled. Once you've
made your selections, click the "Share" button.

Choose what to share with advancity.percul.us

The site will be able to see the contents of your screen

Chmme Tah Windnw

Screen 1 Screen 2
W) Also share system audio @)

Shal.e
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@ Perculus

f.  Your screen will be shared without any problems. You can stop sharing by clicking Stop

Sharing.
v @ Oturum | Perculus X (@) Risk Assessmentand Heza: @ X X Settings - Languages x|+ - o x
€ > ¢ @ advancityperculusiapp/12 8-429 15e551b43/10b4507: 3-9283 =530457 Eeax 0§
@ Risk Assessment And Hazard Identification m 28:26 Break Il
You're sharing your screen. Hide Stop

- pyo -8 «x
O (@ sornamamtaion A 508 et 3O Ak it P e O S 400 AR AN TS Gaw mgH0 &
@) Risk Assessment And Hazord Identification m @ 28:27  Breok W
You're sharing your screen. Hide Stop
T e s - - NS o &
e e Y

P i BT

Activities X
@ __Fe .
O Visual Studi... eoe
All

ano

2.2. Second Camera
If an external camera is installed onthe system, you can benefit from this feature if you are
going to use dual cameras in your lesson

a. Clickon the second camera icon.

©

Second Camera
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@ Perculus

Selectthe second camera that you want to use during the virtual classroom.

< Back X

Second camera sharing
Please select the camera you want to share in the
common area.

Name

Camera preview (only you can see it)

Choose your camera v

Timer

-0+ : —0+4+ : —o0+

Hours Minutes Seconds

After clicking the Save button, the 2nd Camera activity will appear in the Flow section.

From here you can press the Play icon

Activities X
*
© Second Ca... vee

New Activity +

All

a0
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d. Usethe Pause icon to turn off the camera.

Activities X

35

]
| |

.
—_—

@ Second Ca... eee

New Activity +

All

3% Flow c

2.3. Share Video
You can share videos to your students here by following these steps

a. Click on the share video button .

>

Share Video
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@ Perculus

To share a video, enter the URL link in the "Link" section. If desired, you can specify a
duration in the meter section. You can also choose whether to allow students to change
video settings. After making your selections, click the "Save" button. Currently,we

support YouTube, Vimeo, and Dailymotion.

< Back

D Share Video

Name

Video URL

https://www.youtube.com/watch?v=yEk?ID:

Timer

-0 4+ : -04+ : -0 +

Hours Minutes Seconds

Allow students to change video

settings.

Your video will appear in the Flow. Click to the Play icon to make it visible to students.

Activities X
Al Destegi ile En Veri anl lama Nasil Yapihr?
Plan365 - Akac v Planlama
P Video (X2

New Activity +

All

ano
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d. Yourvideo will start streaming on the screen.

(©] Risk Assessment And Hazard Identification

advancity

) Turkey's
= .} Leader

BogiDe: beali — :ducation Technologies Group
. I —

L

. - -
advancity (@) Perculus ¢°
TO3ETO enocta

Yunus YALIN

P o) 011711757
[ eriow J+] % % O ¢ @ : 8RO M O

e. Toremove the video from the screen, you need to press the pause icon from the Flow

menu.
Activities X
adyarMy
x W il R:
Al Des En Verimli Planla Nasil Y
» Video
Al

a0

2.4. Upload Video
If you want to use a video in .mp4 format from your computer during your lesson, follow

these steps:

a. Clickon the upload video button .

[®

Upload Video
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@ Perculus

b. Clickon the blue plus button to upload a file .

< Back X

Y Files Q O

Shared Files

c. Thenselect the video in .mp4 format that you want to upload to the system. Click the
Open button .

d. Clickon the video to move it to the Flow section .
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