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Examining this manual carefully will guide you in using the system.

I. DEFINITION OF LEARNING MANAGEMENT SYSTEM (LMS)

Consists of the initials of Learning Management System , which is Learning Management
System in Turkish. In general terms, it can be defined as software that is created to manage e-
learning processes more efficiently and effectively and enables the distance education model to be
implemented on the internet.

1. WithLMS?

LMSs , as learning management systems, provide training management, reporting,
performance tracking, automation, class - course creation, creating and uploading course
materials, giving lessons and homework, creating exams, etc. It meets many needs such as. At the
same time, LMSs allow integration with other tools to enhance the learning experience.

During the training period in Distance Education System (ALMS), instructors;

e Creating and participating in a virtual classroom,

e Access and control of live lecture recording videos,

e Lesson - adding course materials,

e Adding a homework area,

e Creating exam or quiz activities,

e Exam, quiz or homework grades to OIS (Student Information System),

e Performance tracking,

e Sharing announcements,

e Student list checks for each branch,

e Exchanging ideas with students, discussing scientific issues, etc. creating forums for
activities,

e Organizing a survey,

e Sharing information notes,

etc. They can actively use many features.

1.1.  ALMS (Distance Education System) System Requirements

ALMS Distance Education System is a cloud-based software and does not require installation.
You can access the system via your browser (Google Chrome, Firefox, Microsoft Edge , Safari, etc.)
using any computer, tablet or phone.

\ ' , Although all browsers can be used to access the ALMS system, it is recommended
e g o touse the Google Chrome browser.
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1.2. The ALMS (Distance Education System) System?
Your Alms system from 2 different web addresses;

e ALMS Domain: yourname.almscloud.com
e Your Website's Subdomain: alms.yourname.edu.tr

II. INTRODUCTION TO ALMS (DISTANCE EDUCATION SYSTEM)
SYSTEM
ALMS Distance Education System;

Log in to either yourname.almscloud.com or alms.yourname.edu.tr .

e Username: In the username field on the page that opens, enter your OIS username without
the combination of name and surname and Turkish characters. Ex: lukasschmidt

e Password: You can log in to the system by entering your OIS (Student Information System)
password in the password field and clicking the Start Learning button.

e ——
(<]
l Attention to our users logging in to the Distance Education
L We recommend using the Google Chrome browser to
access the system.
/ CLICK HERE TO ACCESS YOUR ONLINE EXAMS
o Welcome
¢ E-Mail / Username
I . CLICK FOR HELP DOCUMENTS
daniel.clark

Password

LETTRTRT T Y

¢0) Announcements

Announcement About Summer Term Exams

Forgot my password
About 2023 - 2024 Spring Semester Exemption Exams.
About Distance Education System Help Pages

| o ) N Introduction to Distance Education System (Alms) - Mobile
ﬂ @ ingilizce/English Application - Help Guides

\ About the 2023 / 2024 Fall Term Curriculum 1!

About the Start of Distance Education Courses.

ATTENTION TO OUR NEWLY REGISTERED STUDENTS FOR 2023
- 2024 FALL SEMESTER!!

About Competition Announcement

A © 2013-2024 Advancity

If you think you entered your username incorrectly, you can return to the previous screen
and re-enter your username by clicking the up arrow button opposite your name on the login
screen.
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The Distance Education Center does not create a password to log into the ALMS
system. Since OIS (Student Information System) and ALMS (Distance Education
\ ' , System) user logins are integrated with each other, you can log in to the system
e @ o usingyour OIS password. If you do not remember your OIS password, you can learn
your password by contacting the Student Affairs Unit, which is responsible for the
system.

Ill. ALMS DISTANCE EDUCATION SYSTEM MENUS

1. Main monitor

When you log in to the Alms Distance Education System, you will see a default standard
welcome screen on the Main Screen (Home Page).

Fields in the top menu;

Home Courses Reports Documents Calendar  Question Bank Communication Tools v Other - 8 e ELAGTS

1.1. Home Page
The area where the welcome screen and menus are located

1.2. My Courses

The area where your defined courses are listed. You can view active courses for the relevant
period in the My Courses section, as well as list passive courses from previous periods. To view all
the courses, click the Go to My Courses button.

. N . Daniel CLARK
Home Courses Reports Documents Calendar Question Bank Communication Tools « Other ~ -

Disaster Management Maternal and Child Nutrition

© Teached 8

7 Deniel CLARK 7 Deniel CLARK
= Nutrition Principles and Menu Planning = Physical Education and Sports Culture
C— Denicl CLARK C— Doniel CLARK
= Research Methods and Techniques
— il CLARKE Go to My Courses  +3 =
-

The Go to My Courses button to view passive courses from previous periods . When you click on
the Inactive option from the Course Status tab on the page that opens, the old term courses will
appear. You can check your past courses by clicking on the semester.

Home Courses Reports Documents Calendar Question Bank Communication Tools Other « E o> ]_1." 9 Daniel CLARK

Courses Y Filter

Course Name

Term v tourse Status v

Active

Passive
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After selecting the passive option, past periods will be listed at the bottom of the page. By clicking

on the semester you want to check, you can access your defined course or courses, if any.

2023 - 2024 Spring Semester
2023 - 2024 Fall Semester

2022 - 2023 Spring Semester

1.3. Reports
The area where you can access statistical information about the course.

Home  Courses  Reports  Documents  Calendar  Question Bank  Communication Tools Other ~

Reports

= Activity Reports ACTIVITY

General Activity Report General Activity Report

From the activity reports, you can look at the participation rates of the course, branch or any
user in the activities added to the course.

Activity Report

Disaster Management kelect Class - James ANDERSON (45214932) X v

Maternal and Child Nutrition

Food Preparation and Cacking Techniques X v

Maintenance Procedures and Safety Measures

Assignment Forum Select Activity ~ Select Status ~

Document Video X v

Virtus Class Survey

Date @ Created Date Add scope .
First Attempt Date
Last Attempt Date

Completion Date

° Data per page m

Reports
User Name Name Surname Course Name ClassName  Activity Type Activity Name Status Hote Completion Date [Beplay Time  Live Parficipation Rate
45214932 James ANDERSON Classroom Management  Class 1 Assignment Homework Completed 40 - 0 0
45214932 James ANDERSON  Classroom Management  Class 1 Forum Education Psychology Completed -1 13.05.2024 121245 o 0
45214932 James ANDERSON  Classroom Management  Class 1 Assignment Homewark 2 Completed 100 13.05.2024 1217118 Q ]
45214932 James ANDERSON Classroom Management Class 1 Virtual Class  Introduction Management Completed -1 10.05.2024 15:29.45 o o3
45214932 James ANDERSON  Classroom Management  Class 1 Decument Calculus 101 Chapter 1 Completed 100 13.05.2024 12:18:57 Q 0

1-5/5

CAZ Informatics Services Trade Incorporated Company

HEAD OFFICE: Smart Plaza B Blok Ruzgarlibahce Mh. Kavak Sk. No:31/1 Kat:3 34805 Kavacik, Beykoz, Istanbul
T:+90 216 44507 25 | F:+90 216 44507 01 | E: contact@advancity.com.tr | W: advancity.com.tr




advancity

1.4. My Files

In the files tab in the course, only files added to the activities of the relevant course are
listed. files; You can sort by different criteria by clicking on file name, activity, week, upload date,
file type, file size and related item buttons.

Home Courses Reports Documents Calendar Question Bank Communication Tools Other « E w:_ ﬂ e Daniel CLARK

Documents + Upload File

Search Uploader
Upload Type v

File Name File Type Upload Date File Size Upload Type Uploader
.~

ALMS_Perculus-Student_User_... %m 2024-07-30T14:16:09.493 97681 KB Shared Files Daniel CLARK
~

Disaster_Management_Present... i 2024-07-30T14:14:10.997 224790 KB Shared Files Daniel CLARK
~

Disaster_Response_and_Recove... i 2024-08-05T00:30:31.213 9042230 KB Shared Files Daniel CLARK
~

Strategies_to_Enhance_Resilien... i 2024-08-02T04:30:53.707 42247 KB Shared Files Daniel CLARK

You can view all the files instructors have added to course activities. You can download the file to
your computer by clicking on the name of the course file.

<

Home Courses Reports Documents Calendar Question Bank Communication Tools Other E - ﬂ e Daniel CLARK

Documents + Upload File

Search Uploader
Upload Type v

File Name File Type Upload Date File Size Upload Type Uploader
~

ALMS_Perculus-Student_User_... %m 2024-07-30T14:16:09.493 97681 KB Shared Files Daniel CLARK
~

Disaster_Management_Present... i 2024-07-30T14:14:10.997 224790 KB Shared Files Daniel CLARK
~

Disaster_Response_and_Recove... %m 2024-08-05T00:30:31.213 9042230 KB Shared Files Daniel CLARK
~

Strategies_to_Enhance_Resilien... i 2024-08-02T04:30:53.707 42247 KB Shared Files Daniel CLARK
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1.5. Calendar

By selecting the year, month and day in the calendar, you can view the activities planned on
the date you choose. In the activity type section at the bottom left, you can select the activity you
want to view on the calendar by deselecting or selecting virtual class, homework, exam, video,
forum, e-course and document. You can view the calendar daily, weekly and monthly by clicking
on the day, week and month buttons in the middle of the calendar. You can switch to the activity
by clicking on the name of the activity you are viewing in the calendar. You can add any
documents, assignments, exams, etc. to your course in the system. If you do not add any activities,
the calendar section will appear empty.

Home  Courses Reports Documents  Calendar  Question Bank  Communication Tools Other E P 0N e Daniel CLARK

lendar o
DAY ‘WEEK

4 August v 2024 b

Sun Mon Tue Wed Thu Fri Sat Sunday Meonday Tuesday Wednesday Thursday Friday Saturday

- 2 3 30 3 01 02 03

4 5 6 7 8 9 10 I 15:40 - 17:40 : Emer...
1M1 12 13 14 1 16 17
18 19 20 21 22 23 24 04 05 06 07 08 09 10

25 26 27 28 29 30 k3R] I 12:00 - 12:00 : Midterm Exam (Disaster Management)

11 12 13 14 15 16 17
Activity Type I 12:00 - 12:00 : Midterm Exam (Disaster Management)
Virtual Class
Assignment 18 19 20 21 22 23 24
Exam 12:00 : Learn to Use...
Video
Forum
25 26 27 28 29 30 31
E-Lesson
Document

1.6. Question Bank

When you click on the question bank button, you will see the question search screen for
your previously added questions. After selecting one or more of the main course, course, semester,
exam, question text, keyword, subject title, category, question type, difficulty level, update date or
creation date criteria, you can view any questions you have added before by clicking the search
button. For more search criteria, click the detailed search button.

Home Courses Reports Documents Calendar Question Bank Communication Tools « Other

Question Bank v t

Master Course e Course A Term e Exam v

Question Text
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After the search, the questions are listed. Question text in the list; The question's ease,
subject, and question type are displayed.

' If you have not used the listed questions in any exam in the system before, you can
‘ , make changes to the questions. If a question has been used in any exam, it cannot
® ® ° e changed or deleted.

If you have not used the listed questions in an exam before, you can delete one or more
questions by selecting them. You can edit the question by clicking the edit pencil button to the
right of the question. The questions used in the exam cannot be edited. You can list the next 10 or
previous 10 questions with the forward and back buttons at the bottom of the page.

Home Courses Reports Documents Calendar Question Bank Communication Tools Other - E - n 8 Daniel CLARK

Question Bank ¥ import

Master Course v Course v Term v Exam v

Question Text

.

Advance Search
Which of the following is a primary objective of disaster management? i= 9%0/0 MEDIUM FUNDAME... OBJECTIV..
Which of the following is an example of a man-made disaster? = %50/1 EASY CLASSIFIC... TYPES OF ...
What does the term 'mitigation’ refer to in disaster management? = %7100/1 MEDIUM DISASTER MITIGATL...
Which phase of disaster management invalves restoring normalcy and rebuilding after ... i= %100/1 EASY POST-DIS... PHASES O...
Which of the following agencies is primarily responsible for disaster management in the... = %100/1 EASY ORGANIZ... DISASTER ...
What is the purpose of a disaster risk assessment? i= 9%0/0 MEDIUM DISASTER RISK ASSE.

The question editing page is the same as the question adding page. You can add a new
question by clicking the new question button at the top right of the page.

=+ New Question

Question Bank
Master Course v Course v Term v

Question Text

:

Advance Search
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The new question tab contains general fields for each question type. The more information
you add when adding a new question, the easier it will be to add your question to the exam. Select
main course, course, semester, subject title, category, keyword, difficulty level, question type. After
selecting the question type, new fields appear according to the question type you selected.

1.6.1. Multiple Answer Single Choice Question Type

e When you choose the multiple-single choice question type; You can add optional
preliminary information text.

e Upload your optional question file from the "Select your question file here" section.

e Add question text to the question text section.

e Add text answers by selecting text in the answer type section, or add photo answers by
selecting a photo.

e Type your answer option in the Write your answer option section. You can type formatted
text or formulas.

e Add new answer options by clicking the add new answer button.

e Choose the correct answer by clicking on the selection to the left of the answer texts.

e You can sort the answers by pressing and holding the left mouse button on the quadruple
arrow button located to the right of the answer texts.

e You can delete the answer text by clicking the cross button to the right of the answer texts.
e If you want to add a new question after adding all the question and answer texts, you can
save the question and add a new question by clicking the save and create new button.

e If you do not want to add another question after adding all the question and answer texts,

save the question by clicking the save button and return to the question bank page.

VIO Ldll use:

© Only Me All Instructors Assigned to the Course

Question Type

Multiple Single v

Successful
+ Instructor question note (only displayed on edit page.)
@J Picture to the question you can add it here.

Question Text

Choise Types

@ Text Photo

+ Add new choise

Cancel Save and Create New
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Multiple Choice Question Type

When you choose the multiple-choice question type, you can add optional preliminary
information text.

Upload your optional question file from the "Select your question file here" section.

Add question text to the question text section.

Add text answers by selecting text in the answer type section, or add photo answers by
selecting a photo.

Type your answer option in the Write your answer option section. You can type formatted
text or formulas.

Add new answer options by clicking the add new answer button.

Choose the correct answers by clicking on the selection to the left of the answer texts.
You can sort the answers by pressing and holding the left mouse button on the quadruple
arrow button located to the right of the answer texts.

You can delete the answer text by clicking the cross button to the right of the answer texts.
If you want to add a new question after adding all the question and answer texts, you can
save the question and add a new question by clicking the save and create new button.

If you do not want to add another question after adding all the question and answer texts,
save the question by clicking the save button and return to the question bank page.

VIO Ldil Use:

© Only Me All Instructors Assigned to the Course

Question Type

Multiple Multiple v

Successful
+ Instructor question note (only displayed on edit page.)
@ Picture to the question you can add it here

Question Text

Choise Types

@ Text Photo

+ Add new choise

Cancel Save and Create New
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Open-Ended Question Type
When you choose the open-ended question type, you can add optional preliminary
information text.
Upload your optional question file from the "Select your question file here" section.
Add question text to the question text section.
If you want to add a new question after adding the question, you can save the question and
add a new question by clicking the save and create new button.
If you do not want to add another question after adding the question, click the save button
to save the question and return to the question bank page.
Using HTML in Question Display
[ o™
Difficulty Level

Easy Medium Hard Very Easy Very Hard

Who Can Use?

@® Only Me All Instructors Assigned to the Course

Question Type

Open Ended v

Successful
+ Instructor question note (only displayed on edit page.)
@J Picture to the question you can add it here.

Question Text

Cancel Save and Create New
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Sorting Question Type

When you select the ranking question type, you can add optional preliminary information
text.

Upload your optional question file from the "Select your question file here" section.

Add question text to the question text section.

Add text answers by selecting text in the answer type section, or add photo answers by
selecting a photo.

Type your answer option in the Write your answer option section. You can type formatted
text or formulas.

Add new answer options by clicking the add new answer button.

Sort through the answers by pressing and holding the left mouse button on the quadruple
arrow button located to the right of the answer texts. Add or edit the sorting question
answers in the correct order.

You can delete the answer text by clicking the cross button to the right of the answer texts.
If you want to add a new question after adding all the question and answer texts, you can
save the question and add a new question by clicking the save and create new button.

If you do not want to add another question after adding all the question and answer texts,
save the question by clicking the save button and return to the question bank page.

VIO Ldil Use:

© Only Me All Instructors Assigned to the Course

Question Type

Ordering v

Successful
+ Instructor question note (only displayed on edit page.)
@ Picture to the question you can add it here

Question Text

Choise Types

@ Text Photo

+ Add new choise

Cancel Save and Create New
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Matching Question Type

When you select the matching question type, you can add optional preliminary information
text.

Upload your optional question file from the "Select your question file here" section.

Add question text to the question text section.

Add text answers by selecting text in the answer type section, or add photo answers by
selecting a photo.

For matching answer texts, type an answer option in the "Write your answer option" section
on the left. Write the pocket text that will match the text on the left in the "Write the answer
option" section on the right. You can type formatted text or formulas.

Add new answer options by clicking the add new answer button.

You can delete the answer text by clicking the cross button to the right of the answer texts.
If you want to add a new question after adding all the question and answer texts, you can
save the question and add a new question by clicking the save and create new button.

If you do not want to add another question after adding all the question and answer texts,
save the question by clicking the save button and return to the question bank page.

VIO Call use:

© Only Me All Instructors Assigned to the Course

Question Type

Matching v o

Successful

+ Instructor question note (only displayed on edit page.)
@J Picture to the question you can add it here.

Question Text

Choise Types

@ Text Photo

+ Add new choise

Cancel Save and Create New

CAZ Informatics Services Trade Incorporated Company
HEAD OFFICE: Smart Plaza B Blok Ruzgarlibahce Mh. Kavak Sk. No:31/1 Kat:3 34805 Kavacik, Beykoz, Istanbul
T:+90 216 44507 25 | F:+90 216 44507 01 | E: contact@advancity.com.tr | W: advancity.com.tr




advancity

2. Communication tools
2.1. Messages

When you click on the Messages communication tab, other students and teachers in your
class are listed in the groups and people you are part of in the groups section on the right side of
the page. You can search for a group or a contact and switch to the messaging area by clicking on
the group or contact name. On the left of the page, in the all section, you view the latest messages
received or sent by group and individual. You can view group messages by clicking on the group
button and view personal messages by clicking on the personal button.

Home Courses Reports Documents Calendar  QuestionBank  CommunicationTools v  Other v B = QA e Daniel CLARK

My Messages £ R
ALL
MY GROUP MESSAGES

Disaster Management / Branch B
Daniel CLARK: Hey everyone,Welcome to the Disaster Management
course, Branch B! Excited to have you here. We'll learn how to handle

different types of disasters, covering risk assessment, emergency plan.. \
MY PERSONAL MESSAGES
Daniel CLARK
@ Hey James ANDERSON,How are you doing? | hope everything is going
#= el with you. Just wanted to check in and see how you're feeling about Inbox

our Disaster Management course so far. If you have any questions, co..

You can create a new chat with the + button or send a message by clicking on the existing chat

Reports  Documents  Calendar  Question Bank  Communication Tools Other ~ E " Q 9 Daniel CLARK
< New Chat &
CONTACTS
A Emma Richardson ‘\j
2. Daniel CLARK
& Noah Wilson
Inbox

2 Olivia Martinez
You can create a new chat with the + button or send a message by clicking on the existing chat.
£ Liam Thompson
& Sophia Evans
2 Benjamin Walker
A Ava Johnson

& Lucas Brown

& Charlotte Anderson

A Mason Scott

When you click on a group or person's name, the messaging section opens in the middle.
You can view older messages by swiping up on opened messages. You can write a message by
clicking on the section where it says enter message and send your message by clicking on the send
button. You can add the format, thickness, italic, underline, strikethrough, quote, bullet, number,
item, indent, formula and link features to the text you write. You can clear the formats of a text you
added. You can add an emoji or a file to your conversation.
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Home Courses Documents

Reports

Calendar

Question Bank Communication Tools ~ Other ~

B o« 0 8 Daniel CLARK

My Messages
ALL
MY GROUP MESSAGES

Disaster Management / Branch B
Daniel CLARK: Hey everyone Welcome to the Disaster Management
course, Branch B! Excited to have you here. We'll learn how to handle

2 Daniel CLARK 000

2 Daniel CLARK

Hey James ANDERSON,How are you doing? | hope everything
is going well with you. Just wanted to check in and see how
you're feeling about our Disaster Management course so far.
If you have any questions, concerns, or just want to chat
about the material, feel free to reach out. I'm here to help and
support you in any way | can. Take care and talk soon!Best,

different types of disasters, covering risk assessment, emergency plan...

13:15
MY PERSONAL MESSAGES
Daniel CLARK
@® HeyJames ANDERSON,How are you doing? | hope everything is going
A2 el with you. Just wanted to check in and see how you're feeling about
our Disaster Management course so far. If you have any questions, co...
Normah ¢ B I U s 9 i f ® L ® + > Send
Enter your message.

2.2. Announcements

You can read the announcements sent to you by clicking on the announcement names in
the incoming announcements section.

Home Courses Reports Documents Calendar Question Bank Communication Tools « Other -

B « 0 8 Daniel CLARK

Announcements oy + Survey Announcement: Course Evaluation Survey
SENT
& Daniel CLARK Branch A - Food Preparation and Cooking Techniques (Student)
General a few seconds ago

Survey Announcement: Course
Evaluation Survey

web

Daniel CLARK:

A Dear StudentsWe have created a
survey to gather your feedback on
the Food Preparation and Cooking
Techniques course. Please complete
the survey by August 31, 2024. Your

0N 30.07.2024 15:48 | ANNOUNCED.
Dear Students,

We have created a survey to gather your feedback on the Food Preparation and Cooking Techniques course. Please
complete the survey by August 31, 2024. Your feedback is very valuable for the improvement of the course.

General a minute ago
Assignment Announcement:

Assignment Submission Deadline [lhaniyou:

@ Daniel CLARK:

' — ST Students,The deadline for the
assignment in the Nutrition Principles
and Menu Planning course is August
22, 2024. Please make sure to upload
your assignment to the o

General 2 minutes ago
Document Announcement: Course
Notes

@ Daniel CLARK

Ml Dear Students,The course notes and
supplementary materials for the
Physical Education and Sports Culture
course have been uploaded to the
online platform. These documents ...

You can make a new announcement to your students by clicking the _ on the left .
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[0 Announcement

Announcement subject

Content
Nomal ¢ B I US®» E=Z&= A S K
Enter content.
Recipi Show Passive Courses
ecipients
Select the recipients to be notified v
Upload File

Drop files here, paste or Browse

General Settings
Send as email.
Show this announcement after login to the system.

Request mandatory approval
It can be used in the announcements shown at the entrance.
View in a specific date range.

If you choose a date range, you cannot send this announcement by email or SMS.

Cancel Save

You can see the announcements made to all users from the inbox button, and when you
click on the published button, you can see your live announcements.

You can see the announcements you have written and not published yet from the Draft
button, and you can see the announcements you have removed and archived from the Archive
button.

2.3. Forum

You can have scientific discussions with your students by opening a topic on any subject.
After clicking the Forum button, you can open a topic by clicking the Open New Topic button on
the page that opens.

Courses Gradebook ‘Calendar Communication Tools Other « ﬁ ‘ E Jal 9 James ANDERSON

Forum @ The Impact of Maternal Nutrition on Child Development Q Search

GENERAL

A Daniel CLARK a few seconds ago

The Impact of Maternal Nutrition

on Child Development Dear Students,

Daniel CLARK: . 5 q q 5

Dear Students, Welcome to our discussion on the impact of matermal nutrition on  Welcome ta our discussion on the impact of maternal nutrition on child development. This topic is crucial as the nutritional status of a
h topic tritional a mot mother during pregnancy and lactation has significant implications for the health and development of her child.

To start the discussion, let's consider the following questions:

Disaster ?’EFJTEW‘!SS and days ag 1. What are the essential nutrients that a mother should focus on during pregnancy?
Commuinity Involvernent 2. How does maternal malnutrition affect fetal development and long-term child health?

ﬁ@mmn Wa“fe‘f 3. Can you share any research findings or case studies that highlight the importance of maternal nutrition?

Feel free to share your thoughts, experiences, and any relevant articles or studies you come across. Let's engage in a meaningful
discussion to deepen our understanding of this vital aspect of maternal and child health.

Looking forward to your contributions!

Best regards,

No votes have been cast yet

Noma 35 B I US®» ESEEE £ % L

You can join the discussion by writing your answer.
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2.4. Help
For your system-related questions, you can open a support request from the help area to
the company from which we receive support for the AlIms Distance Education System.

' For your help and support requests regarding the Alms Distance Education System,
\ it is recommended that you contact the Distance Education Application and

ceo° Research Center team.

IV. MY COURSES

Alms Distance Education System by logging in to either yourname.almscloud.com or alms.
yourname.edu.tr . You can view your active course list on the home page screen or via the My
Courses button at the top.

1. Sections in the My Courses Tab
After logging into the course, there are a number of buttons next to the course name.

Home Courses Reports Documents Calendar Question Bank Communication Tools w Other « E o« ﬂ 8 Daniel CLARK

= n -
C— Disaster Management Course Content Announcements Discussion Files Student List Processes Total Section 1 Department of Nutrition and Di...

1.1. The Course Content

The course content section is the most used area that covers all course activities. Virtual
classroom, documents, homework, exams, information notes, etc. All activities are added from the
Course Content tab.

Home Courses Reports Documents Calendar Question Bank Communication Tools w Other « E o ﬂ 9 Daniel CLARK

=M
C— Disaster Management Course Content Announcements Discussion Files Student List Processes Total Section 1 Department of Nutrition and Di...

1.2. The Announcements
The announcements section is the area where announcements can be made to all students
or students in certain branches.

Home Courses Reports Documents Calendar Question Bank Communication Tools Other « E o« ﬂ 8 Daniel CLARK

=N
C— Disaster Management Course Content l Announcements ' Discussion Files Student List Processes Total Section 1 Department of Nutrition and Di...
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1.3. The Discussion
The discussion section is a forum-like area used to exchange ideas on any subject.

Home Courses Reports Documents Calendar Question Bank Communication Tools Other ~ E w N 9 Daniel CLARK

% Disaster Management Course Content Announcements Files Student List Processes Total Section 1 Department of Nutrition and Di...

1.4. The Files

The files added to the activities of the relevant course are listed in the Files tab within the
course. files; You can sort by different criteria by clicking on file name, activity, week, upload date,
file type, file size and related item buttons.

Home Courses Reports Documents Calendar Question Bank Communication Tools w Other « E o ﬂ 9 Daniel CLARK

% Disaster Management Course Content Announcements Discussion Student List Processes Total Section 1 Department of Nutrition and Di...

1.5.  Student List

Only students of the relevant course and relevant branch are listed in the student list tab
within the course . You can list students in other branches by clicking on the drop-down branch
menu at the top right of the course page and selecting other branches from the list that opens. In
the student list; You can sort by different criteria by clicking on the name, surname , username, last
login date and progress buttons.

Home Courses Reports Documents Calendar Question Bank Communication Tools v Other E o n 8 Daniel CLARK

% Disaster Management Course Content Announcements Discussion Files Student List Processes Total Section 1 Department of Nutrition and Di...

1.6. The Transactions

You can view activity copying, activity duplication and grade sheet creation titles from the
Transactions section. Only creating a grade sheet and copying or duplicating activities for the
relevant course can be done.

Home Courses Reports Documents Calendar Question Bank Communication Tools Other ~ E w N 9 Daniel CLARK

% Disaster Management Course Content Announcements Discussion Files Student List Total Section 1 Department of Nutrition and Di...
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V. CREATING AN ACTIVITY IN THE COURSE

Adding documents to the course, creating a virtual classroom, adding a homework area,
exam area, etc. The process of adding fields is called creating an activity.

1. Adding Documents to the Course
You can add documents such as Office files (word , excel, ppt...), pdf documents, text
documents to a course .

The steps to be followed to add documents of any type to the course are listed below.

Step 1. Click on the course to which a document (activity) will be added, either on the home page
or from the My Courses tab.

Home Courses Reports Documents Calendar Question Bank Communication Tools Other «

E w 0 8 Daniel CLARK

Courses Total Course 8 All > Timeline All >
Department of Nutrition and Dietetics ~ 2024-2025 Fall Term
Applications of Parenting Theory
2:00 - 12:00
Daniel CLARK .
Exam - Midterm Exam
Department of Nutrition and Dietetics ~ 2024-2025 Fall Term Disaster Management
Disaster Management D ©Number of students taking the exam 1
Daniel CLARK
Department of Nutrition and Dietetics  2024-2025 Fall Tex
Food Preparation and Cooking Techniques
SRR 2:00
Daniel CLARK Assignment - Strategies to Enhance
Resilience in a Local Community
Department of Nutrition and Dietetics ~ 2024-2025 Fall Terr
é)_ e e ! Disaster Management
Maintenance Procedures and Safety Measures
Daniel CLARK (D1 Assignments to be reviewed

Physical Education and Sports Culture
CLARK

Department of Nutrition and Dietetics  2024-2025 Fall Term
Research Methods and Techniques
Daniel CLARK

DDOOODO®OO|IO

Department of Nutrition and Dietetics ~ 2024-2025 Fall Term
Maternal and Child Nutrition
Daniel CLARK 00 - 12:01
Document - Learn to Use ALMS and
Department of Nutrition and Dietetics ~2024-2025 Fall T Perculus Products
Nutrition Principles and Menu Planning Disaster Management
Daniel CLARK ®No students downloaded documents
Department of Nutrition and Dietetics  2024-2025 Fall Term

History

Virtual Class - Risk Assessment and
Hazard Identification

Disaster Management

Number of students attended in the virtual
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Step 2. After clicking on the course to which the document will be added, click on the Course
Content tab since all activities will be added to the selected course.

Home Courses. Reports Documents Calendar ‘Question Bank Communication Tools ~ Other ~

@ Disaster Management

Course Content Announcements Discussion Files Student List Processes Total section 1 Department of Nutrition and Di..

Syllabus

e

<

©

©

©

©

©

©

©

©

Unplanned Activities

1

o

3)

Week

Week

Week

n° 86

Daniel CLARK

B Midterm Exam Exam C) ' —

B2

o

Y Exam duration G ype b4 Begin Date: b4 Due Date:
60 Minute Highest 12:00 /01.08.2024 12:00 / 13.08.2024 i P A () e

Time to End of the Exam 05 Day 20 Hour 29 Minute

Upcoming Activity Deadlines 0

© Instructor Note: ) .

. . R . No upcoming or past activity.
For the midterm exam in the "Emergency Services and First Responders" course, students should focus on several
key areas. First, understand the fundamental concepts and terminology related to emergency services and first res
ponders, including their roles and responsibilities. It is crucial to be familiar with the different types of emergency s
ervices, such as fire departments, medical emergency services, and police forces, and their specific functions durin

g emergencies. Announcements 0

No anhouncement has been added yet.

Step 3. When you enter the course content screen, click on the plus button opposite the Course

Schedule.

L Home Courses Reports Documents Calendar QuestionBank  CommunicationTools »  Other « B « QO 9 Daniel CLARK
@ Disaster Management Course Content Announcements Discussion Files Student List Processes Total Secticn 1 Department of Nutrition and Di.
Syllabus n 88
. Daniel CLARK

e

B midterm Exam Bam O F —
=] 1 7

L] B 2 H o O rateh

60 Minute Highest % 12:00/01.08.2024 12:00 / 13.08.2024 Show Passivs Ackities S2- i
e 6
Time to End of the Exam Day Hour Minute

. z 05 20 29

Upcoming Activity Deadlines o

No upcoming or past activity.

Announcements

No announcement has been added yet.
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Step 4. On the add activity page that opens, the Document activity is selected.

X

Add Activity
Activity Type 8 8

E4 B Lo o]
Assignment Document Forum Video

xx E
VirtualClass Exam Elesson Survey

& LTl B

Link Lti Activity Information Note

Step 5. The document activity adding window contains branch selection, content and settings
tabs. If you want the added document to be visible for all branches on the page that opens, all
branches are selected and the process continues.

X rﬁ Add Document Activity

SECTION SELECTION

Q Section Activity

Add Section *

Select All Sections

All Sections Selected. v

If you want it to be visible only for certain branches, you should continue by selecting the
branches you want to be visible from the Add Branch section.
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rﬁ Add Document Activity

SECTION SELECTION

Q Section Activity

Add Section * Select All Sections

Select Section v

Department of Nutrition and Dietetics (Branch B) / (Department of Nutrition
and Dietetics) / Department of Nutrition and Dietetics

Department of Nutrition and Dietetics (Branch A) / (Department of Nutrition
and Dietetics) / Department of Nutrition and Dietetics

There is mutual integration between Istanbul Topkapi University Distance Education
System (ALMS) and Student Information System (OIS). Any student or instructor
added to OIS is also reflected in the ALMS system. However, the initiation and

\ ' , arrangement of these processes are carried out by the Distance Education Center

e @ o team. When a new branch is added to the course, students in that branch cannot

see the old activities. When a new branch is added to the course, it must be saved
by selecting the Select all branches checkbox again from the branch selection in the
editing section for all activities.

Step 6. Document settings to be added are made in the Content section. The name of the added
document is written in the Activity name section. The description section is optional, you can write
any notes about the document that you want students to see. Upload a file for the document
activity from the Upload File section and click the Upload a File button.

CAZ Informatics Services Trade Incorporated Company
HEAD OFFICE: Smart Plaza B Blok Ruzgarlibahce Mh. Kavak Sk. No:31/1 Kat:3 34805 Kavacik, Beykoz, Istanbul
T:+90 216 44507 25 | F:+90 216 44507 01 | E: contact@advancity.com.tr | W: advancity.com.tr




E——————
advancity

= E Add Information Note

CONTENT

Activity name *

Activity name
Navigating the Storm: Mastering Disaster Management

Information Note

Nomal ¢ B I U &S 9" E =T E fi 9 L
"Disaster Management" is a comprehensive course designed to equip students
with the essential knowledge and skills to effectively respond to natural and
man-made disasters. The course covers key topics such as risk assessment,
emergency planning, crisis communication, and recovery strategies. Through
theoretical insights and practical case studies, students will learn how to
develop and implement disaster preparedness plans, coordinate response...

Upload File
Close 1file selected +
Disaster_Manage...Brochure. jpg

Upload 1 File

In the Over time section, you can view your file by week or date.

Note: It is recommended to view the added file by week. Files published by a certain date
cannot be viewed after the specified date.
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Timing @

Q View by week Publish by date View by activity

3 - 05.08.2024/11.08.2024 x

Successful

Activity Completion Criteria @

@ view Download
Attachment

Deadline Time

Date X Hour X

If the activity completion criterion is View and Last Completion Date, it can be left blank and
continue.

Step 7. You can always activate the pin to the top feature so that the Activity, which was added
optionally in the last Settings section, is shown at the top in the week it is added. You can enable
the download of the file you uploaded by activating the Allow download feature.

2. Creating a Virtual Class in the Course (Adding a Virtual Class Activity)

Online courses at Istanbul Topkapi University are delivered through the Perculus Plus
application. There is integration between Distance Education System (ALMS) and Virtual Classroom
Application (Perculus Plus). For courses that will be taught live, it is necessary to create a
separate virtual class activity for each week for the relevant course within the Distance
Education System (ALMS).

Adding a virtual classroom activity to the lesson The ways to follow are listed below.
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Step 1. After logging in to the course to which the virtual classroom will be added, click on the
plus (+) button on the top left of the course content page, to the right of the course schedule text.

Home Courses Reports

f_-: Disaster Management
— g Course Content

Syllabus i

£  Unplanned Activities

Step 2. In the activity type, click the virtual classroom activity button.

X

Add Activity
Activity Type 8 @

E4 B e b
Assignment Document Forum Video

= B
VirtualClass Exam Elesson Survey

& LTI =

Link Lti Activity Information Note

Step 3. The virtual classroom activity adding window includes branch selection, content and
settings tabs. In the add virtual classroom activity window, click on the select branch list on the
select branch tab. Continue the process by selecting the specific branches or all branches you want
to add to the live class.

x =) Add Virtual Class Activity

SECTION SELECTION

o Section Activity

Add Section * Select All Sections

All Sections Selected. v
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Step 4. In the virtual classroom activity content tab, enter the activity name and optionally the
activity description. Optionally, you can also attach files.

X =) Add Virtual Class Activity

CONTENT

Activity name *

Activity name

Risk Assessment and Hazard Identification

Description

Normal 3 B I Us”n ==

Iil
Il
o
&
i

This lesson focuses on identifying natural and human-made hazards and
assessing their potential risks. Students will learn various risk assessment
methods and apply them to real-world scenarios to understand how to mitigate
these risks effectively.

Upload File

Drop files here, paste or Browse

Step 5.

e The scheduling section by week. The week in which the live lesson will be held must be
selected. In date-based visibility settings, live class visibility will be disabled when the
relevant date passes, so it is not recommended.

e The virtual classroom type should remain Perculus Plus, which appears on the screen by
default.

o Start time is the field where the date and time information for the course will start must be
entered.

e Activity duration shows how many minutes the lesson will last. Even if the lesson takes
longer than expected, the lesson duration can be extended via Perculus Plus during the live
lesson.

o Activity preparation time is the time in which you enter the number of minutes before the
class starts. During this period, the teacher enters the class and explains about sharing
presentations, camera settings, etc. can perform preparation operations such as.

e The Save session option must be approved for the course to be recorded. For courses that
are not registered, asynchronous recording must be made again and the course registration
must be added to the relevant week.
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e The activity completion criteria section, it is recommended that the completion status of
the activity be selected as live and archive participation by default.

¢ The Last Completion Date is left blank and you go to the last page by pressing the
continue button.

Timing @
Q View by week Publish by date View by activity

3 -05.08.2024/11.08.2024 X

Successful

Virtual Class Type

Perculus Plus v
Start Time
08.08.2024 14:07
Activite duration Activity preparation time
60 15

Save Session
®-

Activity Completion Criteria @
Attend live session Q View recorded session
Live view rate Live or archived view rate

Deadline Time

Date X Hour X

Cancel
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Step 6. In the virtual classroom activity settings tab, you can optionally activate the always pin to
top feature so that the activity is shown at the top during the week it is added. When you click
save last time, a virtual classroom activity will be added to the relevant week of the course to
enable you to have a live lesson.

Courses Reports Documents Calendar  QuestionBank  Communication Tools Other «

©—) Disaster Management Course Content Announcements Discussion Files Student List Processes Total Section 1 Department of Nutrition and Di...
Syllabus ik a (]
. Daniel CLARK
e U A 7 at
¥ Risk Assessment and Hazard Identification Virtual Class
e 1
Show Passive Activities C Refresh
& s ® 31y © 1344 © 60Min
e 2 g
© 60Min Upcoming Activity Deadlines 0
e Ri ent and Hazard Identification No upcoming or past activity.
Announcements 0
e No announcement has been added yet.
e
@ Instructor Note:

e This lesson focuses on identifying natural and human-made hazards and assessing their

potential risks. Students will learn various risk assessment methods and apply them to re
e al-world scenarios to understand how to mitigate these risks effectively.
)

©

©

When the date and time of the lesson arrives, you can enter the live lesson by clicking the
Join button.

3. Adding an Assignment Area to the Course

After logging in to the relevant course page to which homework will be added, click on the
plus button at the top right and click on the create homework activity button. The Create
assignment activity window will open.

Home Courses Reports

—_— Disaster Management
— g Course Content

Syllabus i

€

Then click on the homework activity button in the activity type.
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X Add Activity
Activity Type 8 8
=] B -~ >
Assignment Document Forum Video
xx g
VirtualClass Exam Elesson Survey
& LTl B
Link Lti Activity Information Note

The window for adding an assignment activity includes branch selection, content and
settings tabs. The steps for adding assignments are listed below.

x B Add Assignment Activity

SECTION SELECTION

0 Section Activity

Add Section * Select All Sections

All Sections Selected. £

Step 1. In the add homework activity window, click on the select branch list on the select branch
tab. Continue the process by selecting the specific branches or all branches you want to add to the
live class.

Step 2. In the homework activity content tab, fill in the activity name and optional activity
description fields.
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B Add Assignment Activity

CONTENT

Activity name *

Activity name

Strategies to Enhance Resilience in a Local Community

Succesfull

Description

Normal 3 B I Us ®»n ==

i % Lk

Your task will invalve analyzing the current disaster management capacities
and vulnerabilities of the community, examining past disaster events and their
impacts, and proposing actionable strategies to improve community
preparedness and resilience . You will focus on community involvement...

0 File upload Select From Archive

Close 1file selected +

Strategies to E...ommunity.pdf
42 KB °
Upload 1 File

Step 3. Add the file you want your students to use in the assignment.

Step 4. Enter the start and end date and time in the activity start date, that is, the date the
assignment will start to be sent and the deadline section. In the Scheduling section, select the
visibility of the new activity you will add by week (Week Selection), by date (Date Selection) and
activity completion status (Activity and Time Selection). For the timing part, it must be added
according to the week as stated in other activities. Activities added by date will not be visible to
anyone other than the educator after the relevant date, which may cause problems in the future.

File Upload Right refers to the student's attempt to upload a single file. The number 3 seen in the
example indicates that you have the right to try to send a file three times.
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Only 1 file can be added to the assignment area. If more than one file needs to be
sent, the student must use a data compression program (e.g. zip file) to combine all
' files into a single file and send it that way. Considering the uploading time of
‘ , assignment submissions, students should be reminded not to leave it until the last
minute.

Maximum file sending size is limited to 1 GB.

That the Activity Unit Criteria remain viewing.

Activity Start Date

05.08.2024 12:00
Succesfull Succesfull
Deadline
11.08.2024 12:00
Succesfull Succesfull
Timing @
Q View by week Publish by date View by activity

3 -05.08.2024/11.08.2024 x

Successful

Max File Upload Attempts
5

Activity Completion Criteria @

O View Grade File upload

Cancel

Step 5. In the Settings section of the last tab, the optional always pin to the top option ensures
that the homework activity appears at the top in the relevant week.
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The Create for students option is a field that can be used in assignments you create for
any student. For example, it can be opened for a student who will participate in the make-up exam.

When the relevant field is activated, some options appear right below it.

X B Add Assignment Activity

SETTINGS

Always on top

.No

Create special for students

o

B% Strategies to Enhance Resilience in a Local

==  Community

Ancestral Students Dropped Students
13 0

Activity Prerequisite

» o

Cancel Save

The number appearing in the Atali students section indicates how many people saw the
assignment. Click Edit to create an assignment area for specific students only. Then, select all
students by checking the box shown below in the window that opens.

Student Assignment

ANCESTRAL STUDENTS (13)

Student Search

a B Remove Selected Students From Activity W= Remove All
2
Activity User List Selected student : 0
W First Name Last Name User Name
Lukas MULLER 201806099
Sofia ROSSI 201206083
James ANDERSON 246751493

Cancel Save
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After selecting all students, remove all selected students from the activity.

Student Assignment

ANCESTRAL STUDENTS (13)

Student Search
() C—
Activity User List Selected student : 3
First Name Last Name User Name
Lukas MULLER 201806099
Sofia ROSSI 201206083
James ANDERSON 246751493

Cancel Save

After removing all students from the activity, go to the Removed students tab. Add the
relevant students to the homework activity by searching for the student whose name, surname or
student number you want to see the homework from the Removed Students tab, or by selecting
from the listed students, pressing the Add Selected Students to Activity Button and saving.

Student Assignment

DROPPED STUDENTS (3)

Student Search

Q 4 Add Selected Students to Activity

Selected student : 1

First Name Last Name User Name
Lukas MULLER 201806099
Sofia ROSSI 201206083

’ James ANDERSON 246751493

Cancel Save

Activity Prerequisite is an optional feature. The component that the student is asked to
complete before the homework activity is selected here. In the example below, the prerequisite is
specified by selecting the final exam of the relevant course before the student's homework activity.

Finally, when you click on the Save button, the homework activity is added.
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B Add Assignment Activity

SETTINGS

Always on top

» No

Create special for students

»

Activity Prerequisite

.Yes

‘ Select Activity v

Emergency Services and First Responders

Midterm Exam

Learn to Use ALMS and Perculus Products
Mastering Disaster Management

Risk Assessment and Hazard Identification

Strategies to Enhance Resilience in a Local Community

Cancel

An example screenshot of the homework activity is as follows. The student can upload a
single file to the area by clicking "send assignment". In the example below, 5 upload attempts are
given for a single file. Students are always advised of power outages, internet connection
problems, technical malfunctions, etc. For these reasons, it is recommended to give more than
one attempt.
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=/ Strategies to Enhance Resilience in a Local Community o Assignment ces
T File Upload Right Graded/Uploaded : Begin Date: z Due Date:
= 0/5 / 12:00 / 01.08.2024 12:00 / 18.08.2024
Time to End of the .
. 09 Day 02 Hour 02 Minute
Assignment
Attachment
@J Strategies_to_Enhance_Resilience_in_a_Local_Community.pdf € Download

@® Instructor Note:
Your task will involve analyzing the current disaster management capacities and vulnerabilities
of the community, examining past disaster events and their impacts, and proposing actionable
strategies to improve community preparedness and resilience. You will focus on community in
volvement, education and awareness, early warning systems, and infrastructure strengthening.
Additionally, you will develop an implementation plan and suggest methods for monitoring an
d evaluating the effectiveness of your proposed strategies.

4. Adding Information Notes to the Lesson

You can add an information note containing the information you want to the lesson. The
purpose of this Information Note is to inform your students about the course, homework
collection, exam, etc. It is included to make certain information such as visible in the system in
writing. For example, students may be asked to research a short topic before attending the live
class next week. Or, you can use this feature if you have to change the start time of the course, or if
you want to inform your students about the exam date and the subject that needs to be studied in
the exam.

After clicking on your relevant course, click on the plus button next to the course name.

Home Courses Reports

C—) Disaster M t
1saster Managemen Course Content

Syllabus i

Q Unplannea AcCtivities

Then click on the Information Note from the menus that appear.

CAZ Informatics Services Trade Incorporated Company
HEAD OFFICE: Smart Plaza B Blok Ruzgarlibahce Mh. Kavak Sk. No:31/1 Kat:3 34805 Kavacik, Beykoz, Istanbul
T:+90 216 44507 25 | F:+90 216 44507 01 | E: contact@advancity.com.tr | W: advancity.com.tr




E——————
advancity

X

Add Activity
Activity Type 8 8
=] B -~ >
Assignment Document Forum Video
xx g
VirtualClass Exam Elesson Survey

& LTl

Link Lti Activity Information Note ‘

The Information Note adding window contains branch selection, content and settings tabs.
The steps for adding assignments are listed below.

Step 1. Information Note window, click on the Select a branch list on the Select a branch tab.
Continue the process by selecting the specific branches or all branches you want to add to the live
class.

B Add Information Note

SECTION SELECTION

o Section Activity

Add Section * Select All Sections

All Sections Selected. v
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Step 2. In the information note activity content tab, fill in the activity name and information note
text fields.

= E Add Information Note

CONTENT

Activity name *

Activity name
Navigating the Storm: Mastering Disaster Management

Succesfull

Information Note

Normal 3 B I Us» £ =

= i % K

"Disaster Management" is a comprehensive course designed to equip students
with the essential knowledge and skills to effectively respond to natural and
man-made disasters. The course covers key topics such as risk assessment,
emergency planning, crisis communication, and recovery strategies. Through
theoretical insights and practical case studies, students will learn how to
develop and implement disaster preparedness plans, coordinate response...

Step 3. Then, if you wish, you can add a document of your choice from your computer to your
information note by clicking the Select button from the file upload area. The document can be a
jpeg, docx , pptx, pdf etc. It may also happen.

Upload File

Close 1 file selected +

Disaster_Manage...Brochure.jpg
225 KB e
Upload 1 File
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Step 4. In the Timing section, you can restrict the visibility of students by writing your information
note by week or by giving a certain date range. After you are done, click the Continue button.

Timing @
o View by week Publish by date View by activity

3 -05.08.2024/11.08.2024 x

Successful

Step 5. In the settings section, you can activate the Always pin to top feature if you wish. In this
way, it will be at the top of other activities. You can also specify activity prerequisites if you wish.
After you are done, click the Save button.

S B Add Information Note

SETTINGS

Always on top

®-

Activity Prerequisite

» o

Cancel Save
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Step 6. After the process, your information note will be shared as follows.

E Important Points to Consider for Disaster Management Course Exams ¥ Information Note  + ..

Dear Students,

We would like to remind you to prepare for the upcoming Disaster Management course exams
scheduled for next week. To succeed in the exams, please focus on the following topics:

1. Types and Characteristics of Disasters

2. Risk Analysis and Management

3. Emergency Planning and Response Strategies
4. Post-Disaster Reconstruction

5. Community Resilience and Education Programs

We recommend studying regularly and systematically, reviewing your class notes and addition
al resources. We wish you all the best in your exams!

Good luck!

Attachment

[[_]J Important_Points_to_Consider,jpg & Download

5. Lesson Making an Announcement Inside
There are two ways you can make the announcement.

The first is the section in the Announcements menu in the course. This announcement can be
made for students taking the course.

Home Courses Reports Documents Calendar Question Bank Communication Tools Other E T Q e Daniel CLARK
C— Food Preparation and Cooking Course Content Announcements Discussion Files Student List Processes Total Section 1 Department of Nutrition and Di...
Announcements Q + Survey Announcement: Course Evaluation Survey
General 10 days ago ® o
Survey Announcement: Course aa Daniel CLARK Branch A - Foed Preparation and Cooking Technigues (Student) web

Evaluation Survey

® Daniel CUjRK } : on 30.07.2024 1548 [ ANNOUNCED
£ Dear Stude have created a
survey to g f Dear Students,

the Food

Techniq o s :m;‘gg We have created a survey to gather your feedback on the Food Preparation and Cooking Techniques course. Please
the survey by August 31, 2024. Your complete the survey by August 31, 2024. Your feedback is very valuable for the improvement of the course.

Thank you,

Secondly, announcements can also be made from the Announcements section in the
Communication tools in the main menus. You can also view incoming announcements and sent
announcements in detail in this section. You can also view the announcements made by the
Distance Education unit.
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Home Courses Reports Documents Calendar Question Bank Communication Tools v Other ~ E w A 8 [zl L
Inbox
Announcements Q + Survey Announcement: Course Evaluation Survey
Announcements
SENT) Forum
& Daniel CLARK Branch A - Food Preparation an
General a few seconds ago Support
Survey Announcement: Course
Evaluation Survey web
® Daniel CLARK
Pl Studerjts“rve ha\,’eﬂ(rea;ted a
survey to gather your feedback on on 30.07.2024 15:48 ANNOUNCED
the Food Preparation and Cooking e e
Techniques course. Please complete
the survey by August 31, 2024 Dear Students,
Eeizrl @ minute ago We have created a survey to gather your feedback on the Food Preparation and Cooking Techniques course. Please
Assignment Announcement: lete th by August 31, 2024. Your feedback i luable for th t of th
Assignment Submission Deadline complete the survey by August 31, . Your feedback is very valuable for the improvement of the course.
@ Daniel CLARK: Thank vou
M Dear Students,The deadline for the =
assignment in the Nutrition Principles
and Menu Planning course is August
22, 2024. Please make sure to upload
your assignment to the o ...

The steps for both processes are the same.

Step 1. You can create a new announcement by clicking the + button in the Announcements
section.

0

Annhouncements

INCOMING

Step 2. Then, specify the title of the Announcement in the window that opens.

e The Content section. You can skip the branches you want in the Recipients section.

e While all courses are visible in the announcements made from the main menu, only the
branches taking that course are visible in the announcements made from the course
content.

e |If there is an optional file to be added in the Upload File section, you can add it. The general
settings section, there are settings that are up to the preference of our instructors.

e After the relevant edits are made, click the Save button.
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[ Announcement

Announcement subject

Content
Normal 8 B I US®» = f ® %
Enter content.
L Show Passive Courses
Recipients
Select the recipients to be notified v
Upload File

Drop files here, paste or Browse

General Settings
Send as email.
Show this announcement after login to the system.

Request mandatory approval.
It can be used in the announcements shown at the entrance.
View in a specific date range.

If you choose a date range, you cannot send this announcement by email or SMS.

Ca nce'

Step 3. Then you will be able to see your announcement in the system.

Home  Courses Reports Documents Calendar  Question Bank  Communication Tools ~ Other ~ fa 8 Daniel CLARK
% Food Preparation and Cooking Course Content Announcements Discussion Files Student List Processes Total Section 1 Department of Nutrition and Di...
Announcements Q + Survey Announcement: Course Evaluation Survey
General 10 days ago °
Survey Announcement: Course aa Daniel CLARK = Branch A - Foed Preparation and Cooking Techniques (Student) web
Evaluation Survey
® Daniel CLARK: 0n 30.07.2024 15:48 | ANNOUNCED
P Dear StudentsWe have created a
survey to gather your feedback on Dear Students,

the Food P t d Cooki . .
Teihm%czles gaar;z ‘c;,r;e:; (o?nop\‘entg ‘We have created a survey to gather your feedback on the Food Preparation and Cooking Techniques course. Please

the survey by August 31, 2024. Your complete the survey by August 31, 2024. Your feedback is very valuable for the improvement of the course
Thank you,
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VI. CREATING AN EXAM

The steps to create an online exam are given below. When you follow the steps in order, the
exam will be added without any problems.

Step 1: After arriving at the relevant course where you will take the exam, click on the Exam
activity from the + button.

Courses Reports

C— Disaster Management
—

Syllabus i .

Course Content

X a0
Add Activity
Activity Type 8 8
E4 B Lo [
Assignment Document Forum Video
=
VirtualClass Elesson Survey
& LTl B
Link Lti Activity Information Note

Step 2: During the branch selection phase, you can choose the branches where you want to apply

the exam. If the exam will be applied to the entire branch, you can select the All branches box.
Then click the Continue button.

B Add Exam Activity

SECTION SELECTION

0 Section Activity

Add Section * Select All Sections

All Sections Selected. v
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Step 3: At the content stage, you must specify the exam name as the Activity name . You can
make a relevant explanation about the exam in the description section. The pre-exam message
section contains the message that the student will see before the exam starts. The post-exam
message section contains the message that the student will see after completing the exam. It is up
to your choice to leave it blank or provide information.

X B Add Exam Activity

CONTENT

Activity name *

Activity name
Midterm Exam

Succesfull

Description

Normal 3 B I Us » = =

% I

For the midterm exam in the "Emergency Services and First Responders”
course, students should focus on several key areas. First, understand the
fundamental concepts and terminology related to emergency services and first
responders, including their roles and responsibilities. It is crucial to be familiar
with the different types of emergency services, such as fire departments...

Pre-Exam Message

Normal 3 B I Us » = =

= A % K

As we approach the midterm exam for our "Emergency Services and First
Responders" course, | want to remind you of a few key points to help you
prepare effectively. Make sure you have a solid understanding of the
fundamental concepts and terminology we've covered, as well as the specific
roles and responsibilities of different emergency services. Review the
procedures that first responders follow in various emergency situations and...

Post-Exam Message

Normal 3 B I Us » = =

= A % K

Thank you for your efforts in the midterm exam for our "Emergency Services
and First Responders" course. | hope you found the questions fair and reflective
of what we have covered in our classes. | appreciate your dedication and hard
work. The results will be available soon, and | will provide feedback to help you
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Step 4: Then we need to make adjustments for the exam duration, the number of exam questions
and the number of exam repetitions. In the Exam duration section, enter the time you have
determined appropriate for your exam. If the number of repetitions is in this section, it is the
student's right to take the exam. It has been decided to grant at least 3 rights due to reasons
arising from internet outage, system usage error or possible errors. In the number of questions
section, you need to specify numerically how many questions you want to have in your exam. If
you check the option "The student can use an unlimited number of repetitions"”, the number of
repetitions section will be infinite.

Exam Duration Repeat Count Question Count

60 2 10

The student can use an unlimited number of repetitions.

Step 5: Select the dates and times specified in your own exam program in the "Date the exam
will open” and "Date the exam will end" sections. If you select the "Can enter within the given
time" option in the exam entry time section, your student can, for example, enter the exam
between 13.00 and 15.00 at 14.59 and complete the exam during the exam period. If you select the
"Exam will be completed when the given time expires" option, students will be expelled from the
exam as of 15.00, even if they have not completed the 45-minute exam period and are still in the
exam. It is evaluated based on the questions marked in the unfinished exam.

NOTE: Therefore, our instructors are recommended to tick the "can log in within the given
time" option.
Exam Open Date * Exam End Date *

Date Hour Date Hour

Exam Entry Time *

Q Can login within the given time When the given time expires, the
exam is completed
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Step 6: /n the date section where students can see their exam grades , you do not need to take
any action if you want your students' exam grades to be seen immediately after they are read.
Students automatically see the grades of the exam read in the system in their systems. If you do
not want students to see their exam grades in the ALMS system until you enter the OIS system,
you can choose a later date. In the scheduling section, if you want it to appear next week, the
display by week option should be selected. This is the option that comes automatically.

Timing @
0 View by week Publish by date View by activity

4 -12.08.2024/18.08.2024 x

Successful

If you want the student to see the exam activity on a certain date or not on a certain date,
you should select the View by date option. It should be noted that in this case the activity is
deleted from the students' screen.

Timing @
View by week ° Publish by date View by activity

Show After Date

Date Hour

Don't Show After Date

Date Hour

If you want students to take the exam to take the exam after completing certain activities, you
should select the View by Activity option.

Timing @
View by week Publish by date Q View by activity

Select Activity
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Step 7: In the category section, Test is the current option. You don't need to change it. In the
Exam grading type section, the currently available Highest-grade option must be selected.

Category Exam Scoring Type

Test v Highest v

Successful

Step 8: The question weighting type section is a feature you can use if you want students to
receive a certain number of questions from each difficulty level or each topic from the questions
you have added to your exam. If you are not going to use it, you can select None .

Question Weighting Type
Select Question Weighting Type v

None
Difficulty

Topic

a. Adding questions based on topic title: If you are going to add questions based on topic
title, select the Topic option. Then, there will be a space for you to write your topic title, where you
can write your topic titles in order.

Question Weighting Type

Topic v

Successful
Topics to Use

Choose a Topic v

b. After writing the topic titles, the number of questions and score information will appear
below. You can add as many subject headings as you want, or you can add more than two subject
headings. You may or may not receive all the questions you added to the topics. As for the
question scoring logic, you must write the score for 1 question in the relevant category numerically
in the Score section. For example, the value of 1 question on the mysql topic is 10 points, while the
value of 5 questions is 50 points in total. With this method, you can score the total score to 100.
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Question Weighting Type

Topic v

Successful
Topics to Use

Risk Assessment Objectives of Disaster Management X W

Successful

Question Weights

Difficulty Count Score

Risk Assessment

*Questions for this topic: 3

Objectives of Disaster
Management

*Questions for this topic: 1

Step 9:Then, the option below that suits your exam must be selected.

e Shuffle questions option; It randomly presents students with questions from the pool .

e Shuffle options option; It presents students with questions by mixing up their options.

e Enable automatic recording option; This is the necessary adjustment for all students to take
the exam. It should be selected.

e After your transactions, click on the Continue button.

® Mix Questions
® Mix Options
C) Show Question Score in Quiz
(I Show Exam Report to Student
# Enable Auto Record

C) Use External Exam Security Application

Activity Completion Criteria* @

0 Completed Exam Score *
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Step 10: Then, if you activate the Always pin to top option in the Settings section, students will see
the first exam activity when they enter the course. If the activity prerequisite option is activated,
students can complete the relevant activity beforehand and take the exam. This option is not
preferred.

Then click the Save and View Sessions button.

B Add Exam Activity

SETTINGS

Always on top

.Yes
Activity Prerequisite

» o
Cancel Save and View Sessions

Step 11: Then, the Exam Session settings page will open from the Session information, Add
question, Exam Questions, Assigned students, Student assignment, Security and Publish menus.

Exam Session Settings X

SESSION INFORMATION  1/7

Exam Scoring Type

Highest v

Session Name

Name for activity

Midterm Exam

Exam Open Date

01.08.2024 12:00

Succesfull

Exam End Date

13.08.2024 12:00

Succesfull

Enable Auto Record
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a. session information menu, the date, time, session name, etc. of your exam. is located. If you are

not going to create a student-specific exam, you do not need to take any action. You can switch to
the other menu.

NOTE : If a student-specific exam will be created, the Enable Automatic Registration option
should be disabled. Then the Save button should be pressed.

Enable Auto Record

»

b. Add question menu. If you wish, you can easily choose your questions according to main
course, keyword, and topic title.

Exam Session Settings X

ADD QUESTION 2/7

Disaster Response Coordination
Aa ~ ~
Disaster Resilience
Which of the following agencies is primarily responsible for disaster management in the United States? ME 4 ORC DISA. MULTIPL
Which international organization is known for coordinating global disaster relief efforts? MEDIUM ORG Disa MuLTPL

Then select your questions by selecting all and click on the Add selected questions to the
session button.

Exam Session Settings X

ADD QUESTICN  2/7

i

~

Y e

+ Add selected questions 1o session (20)

Which of the following is a primary objective of disaster management? FUN oBIE LTIPL
Which technology is often used for disaster warning and monitoring? D LTIPL
In disaster management, what is the purpose of a vulnerability assessment? Dis) RISK ULTIPLI
Which of the following actions is typically included in disaster recovery efforts? PO! Dis. JLTIPL
Which international organization is known for coordinating global disaster relief efforts? ORC D! ULTIPL
What is the primary goal of disaster mitigation? DS ML LTIPL
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c. Then you will see your added questions in the Exam Questions menu.

Exam Session Settings + Question(s) added successfully. X
l EXAM QUESTIONS(20) 3/7 l

What s the primary goal of disaster mitigation? MEDIUY DISA.  MITL.  MUIPLE..
Which international organization is known for coordinating global disaster refief efforts? MEDIU ORG..  DISA.  MULTIPLE..
Which of the following actions is typically included in disaster recovery efforts? easy POST..  DISA.  MULTIPLE..
In disaster management, what is the purpose of a vulnerability assessment? veowm | Disa Risk MuTIPLE
Which technelogy is often used for disaster warning and menitoring? veowm | Disa DisA. | MummpLE
What does the term ‘resilience’ mean in the context of disaster management? MEDUM | POST..  DIA.  MUMIPLE
Which of the following is NOT a phase of disaster management? easy FUN. | PHAS. | MULTIPLE
What is the role of non-governmental organizations (NGOs) in disaster management? MEDIUN EME oRG. MuTIPLE
Which tool is commonly used to assess the vulnerability of a community to disasters? MEDIUN DisA sk MULTIPLE
What s the primary focus of disaster preparedness? easy PRE DISA. | MuImRLE
Which of the following is a primary method for disaster mitigation? MEDIUN DisA i MULTIPLE
Which of the following best describes a “pandemic™? easy HEAL.  TWE.  MULTPLE
What is the role of emergency operations centers (EOCs) in disaster management? MEDIUN EvE DISA.  MULTIRLE
Which natural disaster is characterized by the rapid movement of water from rivers or oceans onto la... easy cAs. | TE.  mumRE
What s the purpose of a disaster risk assessment? MEDIUN Disa RisK MuLTIPLE
Which of the following agencies is primarily responsible for disaster management in the United States? easy ORG. DISA.  MULTIPLE
Which phase of disaster management involves restoring normalcy and rebuilding after a disaster? easy POST..  PHAS..  MUITIPLE
What does the term ‘mitigation” refer to in disaster management? MEDIUY DISA.  ML. | MUIPLE..

d. If you are giving the exam to all your students in the Atali students menu, you do not need to
take any action. You can proceed to the Publish menu.

Exam Session Settings X

ANCESTRAL STUDENTS(4) 4/7

Student Search —
= (] s nts 2 RemoveAll

Session User List Selected student: 0
First Name Last Name User Name
James ANDERSON 83756219 x
Emma THOMPSON 49278304 X
Isabella HARRIS 15634982 x
William TAYLOR 72890456 X

However, if you are creating a personalized exam, at this stage you should select all
students and remove them from the exam, then add the students who will take the exam to the
exam by writing their student numbers. For example, let's say only Afra Nur Vatansever will take
the exam.
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First Step: You must select all students and click on the Log out selected students button.

Exam Session Settings X

ANCESTRAL STUDENTS(4) 4/7

Student Search _—
PN | B Logout selected Students 2 RremoveAll
Q|

Session User List Selected student : 4
First Name Last Name User Name

James ANDERSON 83756219 X
Emma THOMPSON 49278304 x
Isabella HARRIS 15634982 X
William TAYLOR 72890456 x

Second Step: In the student assignment section, select the relevant student and click the Add
selected students to the session button.

Exam Sessicn Settings X

STUDENT ASSIGNMENT  5/7

[ James ANDERSON (83756219) v ] + GetAll Students + Get Students

—+ Add Selected Students to Session
Searching Result Selected student: 1

First Name Last Name User Name

James ANDERSON 83756219

Third Step: Then the student will register for the exam. Only the students we want will be included
in Atali students.

Exam Session Settings X

l ANCESTRAL STUDENTS(1) 4/7 l

Student Search
P Logol dents 4 Remove Al

Session User List Selected student: 0
First Name Last Name User Name

James ANDERSON 83756219 x
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e. After adding questions to the exam and assigning students to the exam, you can publish your
exam from the publish menu. In order for the exam to be published without any problems, all of
the items on the left must be error-free in green. Then click on the Pre-assign and publish
button in the middle of the page .

Exam Session Settings X

PUBLISH 7/7

At least 1 question must have been added to the
session

o Session questions are more than exam questions Exam must be pre-
assighed

o Session start date must be before end date

The session expiration date must not have
passed.

«/ Pre-assign and publish

o Session contains at least one student

o Question Score Distribution Must Be Equal to 100
Points

o Exam must be pre-assigned 0/1

Then your exam will be published.

Exam Session Settings X

PUBLISH 7/7

At least 1 question must have been added to the
session

o Session questions are more than exam questions Exam has been pub|ished

successfully.

© Session start date must be before end date

o The sedsswon expiration date must not have X Remove pre-assignment and stop publishing
passed.

© Session contains at least one student

o Question Score Distribution Must Be Equal to 100
Points

O Exam must be pre-assigned 1/1
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Midterm Exam Exam
o Exam duration . Grading Type = Begin Date: n Due Date:
60 Minute Highest 12:00 /7 02.08.2024 12:00 / 13.08.2024

Time to End of th i
ime céxanmo e 10 Day 20 Hour 00 Minute

@ Instructor Note:
For the midterm exam in the "Emergency Services and First Responders” course, students sho
uld focus on several key areas. First, understand the fundamental concepts and terminology re
lated to emergency services and first responders, including their roles and responsibilities. It is
crucial to be familiar with the different types of emergency services, such as fire departments,
medical emergency services, and police forces, and their specific functions during emergencies.

Your total exam rights: 2
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